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Key Contacts 

Named staff and contacts

· Designated Safeguarding Lead:                Dave Butcher 
(Head of Care and Welfare at Huntingdon House School)

· Deputy Designated Safeguarding Leads: Cheryl Power 
(Head of Education at Huntingdon House School) 
                                                         Rebecca Lewis
            (Proprietor of Huntingdon House School)

· Designated Teacher for Children in Care:  Rebecca Lewis (Proprietor of Huntingdon House School)


· Senior Mental Health Lead: Rebecca Lewis (Proprietor)


· Safeguarding and Performance Unit contacts:  
An IRO (Independent Reviewing Officer), will attend Annual Review Meetings and/or Child Protection Meetings for students looked-after with an EHCP.

LADO / Allegations:LADO:- Jude Atkinson  or Duty officer 
Leicester City 0116 454 2440
LADO email for Referrals and New Enquiries: 
Lado-allergations-referrals @leicester.gov.uk 
LADO:- Kim Taylor or Kundai Muvingi
Leicestershire 0116 305 4141
LADO email for Referrals and New Enquiries: 
CFS-LADO@leics.gov.uk 














Safeguarding Consultants:
S & A Safeguarding : 
office@countysafeguarding.co.uk         Tele 07928144864
Simon Genders 
Ann Prideaux 	 

All other referrals including Early Help (Children & Family Wellbeing) Service
http://lrsb.org.uk/childreport
Early Help queries and Consultation Line  0116 3058727

Leicestershire contacts:
Leicester and Leicestershire and Rutland’s Safeguarding Children Partnership Board (LLRSCP)
e-mail: LSCPB@leicester.gov.uk
based at: Leicester Safeguarding Children’s Partnership
Town Hall,
Town Hall Square,
Leicestershire
LE1 9BG
Postal address: AS ABOVE
Local Authority Designated Officer (for allegations against professionals):
LADO: Kim Taylor or Kundai Muvingi 
Email: LSCPB@leicester.gov.u

Leicestershire LADO Local Authority Designated Officer:  
lado@leics.gov.uk   (email for referral forms)
0116 3054141 (available Mon- Thu 8,30am - 5.00pm, Fri 8.30am - 4.30pm)
Two referral forms are also now available
Outside of the above times, contact Leicestershire First Response Children’s Duty Team on 0116 3050005.            Email		childrensduty@leics.gov.uk


Leicestershire Prevent:
Tele: 101  Ext: 6770 (Police)
Prevent Advice line 08000113764
Prevent Delivery Manager: Dave Butcher (Head of Care and Welfare)

Derbyshire contacts:
Derby and Derbyshire Safeguarding Children Partnership (DDSCP)
e-mail: ddscp@derby.gov.uk
184, Kedleston Road,
Derby
DE22 1GT

Postal address:
Derby and Derbyshire Safeguarding Children Partnership,
The Council House
Corporation Street
Derby
DE1 2FS

Local Authority Designated Officer (for allegations against professionals):
Miles Dent
Tele: 01629 531940
Email: miles.dent@derbyshire.gov.uk



Other staff with child protection responsibilities: all of us!





1. [bookmark: _heading=h.30j0zll]Introduction

Safeguarding and promoting the welfare of children is everyone’s responsibility. Everyone who comes into contact with children and their families has a role to play. In order to fulfil this responsibility effectively, all staff should make sure their approach is child centred. This means that they should consider, at all times, what is in the best interests of the child.

Staff should maintain an attitude of “it could happen here” and if staff have any concerns about a child’s welfare they should act on them immediately. 

Huntingdon House School staff fully recognises the contribution they must make to protect the safety of students at our school.  The aim of this policy is to safeguard and promote our students’ welfare, safety and health by fostering an honest, open, caring and supportive environment, in which all staff are able to:
· Recognise the signs of child abuse and vulnerability to harm
· Know how to refer incidents of suspected abuse through the appropriate channels
· Encourage students to talk about their worries and to know how to report their concerns to those who can help them, both within school (e.g. a friendly member of staff) and within the local community (e.g. Childline).  
· Provide a range of different means by which a student can choose to report a personal safety concern 
· Ensure all students are aware of what constitutes abusive behaviours
· Support the well-being of students so that they can develop the confidence to ‘Just Say No!’
· Appropriately support students who are on the Child Protection Register, around the school and within curricular lessons

Our students’ welfare is of paramount importance.  All staff (teachers, teaching assistants, school domestic support and school administrators) will receive on-line, comprehensive Child Protection training every two years, with an annual in-house update, so that all staff have the confidence to act when an incident of child protection comes to their notice.  Those staff with specific responsibilities, as identified above, will receive specific, Local Authority, multi-agency training in line with these responsibilities.  Others who volunteer to work in our school and visitors to our school will at all times, when in contact with students, be carefully supervised by a member of staff who has received appropriate child protection training.  Those visitors/volunteers who make a longer-term commitment to our school will be provided with child protection training as a part of an induction programme.


This policy is consistent with:

· the legal duty to safeguard and promote the welfare of children, as described in section 175 of the Education Act 2002 (or section 157 of the Education Act 2002 for Independent Schools and Academies) and the statutory guidance “Keeping children safe in education – Statutory guidance for schools and colleges”, Sept. 2025 and “Working Together to Safeguard Children”, Dec. 2023.

· the Leicestershire and Rutland Safeguarding Children Partnership - Multi-Agency Safeguarding Arrangements.  https://llrscb.proceduresonline.com

LSCPB@leicester.gov.uk

There are four main elements to our Safeguarding / Child Protection Policy:

· Prevention: having polices and systems in place to ensure we are aware of all the legal duties required of us as an organisation, employer and employee. To take the necessary steps in following the policies and guidance within them (e.g. Safer recruitment, checks and balances, training and awareness, experienced and knowledgeable staff with the correct and relevant experiences, positive school atmosphere, teaching and pastoral support for students);

· Protection: by following the policies and agreed procedures, ensuring staff are trained annually on any changes to KCSIE and have regular feedbacks on updates and changes. Appropriate staff in critical positions with the relevant experiences and knowledge helping the team feel supported to respond appropriately and sensitively to Child Protection concerns; 

· Support: staff with experience of dealing with sensitive issues professionally and in line with policy and practices, as determined by the LEA and government laws. To support families, children and staff through any ongoing involvement with outside agencies, to give advice and a safe environment for children who may have been abused; 

· Working with parents/carers: to provide up-to-date and relevant information to all families regarding the practices and processes within the safeguarding policy.  To ensure that parents/carers understand what constitutes child abuse and how the school will deal with any reported or identified abuse fairly and without prejudice.  Providing all policies either electronically or in paper format if requested. To attend all appropriate Child Protection meetings, to record all details and concerns including dates, times and participants who attend, to ensure appropriate communications and actions are undertaken as detailed within the outcomes of any meeting. Work closely with external agencies and the families involved, including Annual Reviews, EHCP implementations, termly reports and Open Days. Have an open-door policy whereby parents and careers feel comfortable to approach school / staff to discuss all aspects of their child’s education or welfare concerns.  


This policy applies to all staff, volunteers, trustees and visitors to our school. We recognise that child protection is the responsibility of all staff within our organisation.  We will ensure that all parents/carers and other working partners are aware of our child protection policy by providing summative details of it in our prospectus, on our website and in our induction packs/training for new staff and students to our school.  Appropriate information will be available at our reception and parents can request a full copy of our Safeguarding/Child Protection Policy and Procedures at any time.  

External providers to the school
Where services or activities for students at our school are provided separately by another provider, the school will seek assurance in writing (usually together with a risk assessment) that the provider concerned has appropriate policies and procedures in place to safeguard and protect our students, and that there are arrangements to liaise with the Huntingdon House School headteacher on these matters where appropriate.  All our students will always be supported by Huntingdon House School staff when they are accessing alternate venues/providers.

Safeguarding requirements will be included in any lease or hire agreement of the school site, as a condition of use; and any failure to comply will lead to termination of the agreement. Requirements will be in line with the DfE guidance “Out of school settings: safeguarding guidance for providers.”

The Headteacher will also take responsibility to inform the LADO about any allegations that arise against individuals or organisations who use the school premises. 


Huntingdon House School Safeguarding Commitment

For the purposes of this policy, safeguarding and promoting the welfare of children is defined as:

· protecting children from maltreatment: whether that is within or outside the school, including online.
· preventing the impairment of children’s mental and physical health or development;
· ensuring that children grow up in circumstances consistent with the provision of safe and effective care
· taking action to enable all children to have the best outcomes.
· providing help and support to meet the needs of children as soon as problems emerge.

Huntingdon House School adopts an open and accepting attitude towards students as part of its responsibility for pastoral care.  Staff encourage students and parents to feel free to talk about any concerns and to see the school as a safe place when there are difficulties.  Students’ worries and fears will be taken seriously and students are encouraged to seek help from members of staff.

Huntingdon House School is committed to providing an educational experience that places each student at the heart of our curriculum, tailored to their individual needs and interests.   We will adopt a caring, open and accepting attitude towards children with complex needs who have not been able to achieve to their potential in other settings. Staff will build a trusting relationship with families / careers and their child, so parents feel free to talk about any concerns they have and see Huntingdon House School as a safe and caring place. Staff will support the students in all aspects of their learning experience with a big focus on social and emotional development, to enable the individual to gain more confidence in their abilities, improve self- esteem and support mental health.  Trust and open communication are fostered by the small number of students in our school and the positive ratio of staff to children.

Huntingdon House School will therefore:

· Establish and maintain an ethos where all students (including those having protected characteristics under the Equalities Act 2010) feel secure and are encouraged to report concerns, talk, and are listened to;

· Ensure that students’ wishes and feelings are taken into account when determining what actions to take and services to provide and that they are able to express their views and give feedback. We will always seek to act in the best interests of all our students.

· Ensure that students know that there are adults in the school whom they can approach if they are worried, or are in difficulty, and that there are alternative ways to report concerns.  

· Promote a ‘sense of belonging’ both within Huntingdon House School community and the local environment, through off-site outings/trips and educational visits.
· Include in the curricular activities and learning opportunities information which equips students with the skills they need to stay safe from abuse, and which will help students develop realistic attitudes to the responsibilities of adult life, particularly with regard to family relationships and parenting skills. For example, taught lessons within the timetabled curriculum associated with PSHE, Citizenship, Relationships, Sex, Life Skills and Health Education.  Raising students’ awareness of child protection issues and ensuring they know who/ where to go for help.  This includes the use of Worry Boxes around the school for students to self-report their fears, anxieties and feelings.


· Ensure that students who are on the Child Protection Register are carefully monitored and supported across the curriculum and in their relationships around the school.  Carefully evaluating their access to curriculum content, when this may be particularly emotionally challenging.  Offering regular 1:1 mentoring, review and support sessions with an adult of their choosing (most usually their Lead Teacher).

· Ensure every effort is made to establish effective working relationships with parents/carers, Child Protection partners and family support colleagues from other agencies, through regular Annual Review meetings, Open Days and an Open-Door policy all times.


· Operate safer recruitment procedures and make sure that all appropriate checks are carried out and recorded on the Single Central Record for new staff and volunteers who will work with students, including:
-    identity check ( including birth certificate for any previous name)
-    right to work 
-    enhanced DBS criminal record and barred list (and overseas if nec.)
-    ISA registration
-    references 
-    on line searches for short listed candidates 
-    prohibition from teaching or managing in schools (s.128) 

With reference to: “Keeping Children Safe in Education” Part 3 and the separate Safer Recruitment Policy.


Safeguarding on the curriculum at Huntingdon House School:
The following areas are covered in our learning and development opportunities:
· Bullying (including Cyberbullying)
· Drugs, Alcohol and Substance Abuse (including awareness of County Lines and the Criminal Exploitation of Children)
· Online Safety/ Filtering and monitoring including risks associated with Generative AI.
· Stranger Danger
· Fire and Water Safety
· Road Safety
· Domestic Violence
· Relationships, Sex and Health Education
· Anger Management
· Healthy Lifestyles, including healthy eating and exercise
· Preventing Extremism and Radicalisation
· (so called) Honour Based abuse eg forced marriage, Female Genital Mutilation (FGM)
· Sexual exploitation of children including online
· Child criminal exploitation (including cybercrime)


2. [bookmark: _heading=h.1fob9te]Responsibilities

General

All adults working with, or on behalf of, children have a responsibility to safeguard and promote their welfare.  This includes a responsibility to be alert to possible abuse both in school and off-site and to record and report concerns to staff identified with child protection responsibilities within our school (DSL/DDSL).

The names of the Designated Safeguarding Lead (DSL) and Deputy Designated Safeguarding Leads (DDSL) for the current year are listed at the start of this document.  

There are, however, other key people not just within the school but also in the Local Authority who have specific responsibilities.  The names of those carrying these responsibilities for the current year are listed at the start of this document.  
In accordance with the DfE document ‘Keeping Children Safe in Education’, September 2025 Huntingdon House School will ensure the following:
· The organisation has a child protection/safeguarding policy and procedures in place and the policy is made available to parents and family support agencies upon request.

· Huntingdon House School operates safer recruitment practices, including appropriate use of references, identity and qualifications and DBS checks on new staff and volunteers.  The organisation’s Head of Welfare Manager, Head of Education and Proprietor have undertaken the appropriate training. 

· There are procedures for dealing with allegations of abuse against members of staff and volunteers.

· There are always two senior members of the school’s leadership team designated to take lead responsibility for dealing with child protection.  The “Designated Safeguarding Lead” is Dave Butcher (Head of Care and Welfare); he is supported by Cheryl Power (Head of Education) and Rebecca Lewis (Proprietor) as Deputy Safeguarding Leads.  All staff, especially the DSL, have knowledge about the filtering and monitoring systems necessary for managing Child Protection issues. The DSL will have specific knowledge of the systems in place within Huntingdon House School and can be available to support staff it needed.  

· The D.S.L and D.D.S. Ls have refresher safeguarding training at two-yearly intervals and undertake Prevent refresher training annually. In addition, their knowledge and skills are updated at regular intervals (at least annually) using safeguarding briefings etc. They cascade this to all other staff during staff meetings/training sessions.

· All other staff and volunteers, who work with children, undertake appropriate training that is kept up-to-date by annual C.P.D refresher training every September, including Prevent. New staff, temporary staff and volunteers who work with children are made aware of Huntingdon House School arrangements for child protection and their responsibilities (through the staff induction process).

· Any deficiencies or weaknesses brought to the attention of the Senior Management Team are rectified without delay.

· The Proprietor and the advisory board member responsible for safeguarding will also have annual safeguarding training and be fully aware of the changes made in the KCSIE 2025. 

· The Schools Proprietor deals with any allegations of abuse made against the Senior Leadership Team, in liaison with the Local Authority.   (LADO)

· Policies and procedures are reviewed annually.

· Huntingdon House School' Advisory Board will monitor the school's child protection procedures and will deal with any safeguarding concerns or allegations made against the Proprietor.





Roles and Responsibilities of the School Proprietor

The school proprietor has overall responsibility for overseeing the employment of staff and any disciplinary procedures.   The proprietor is also responsible for monitoring any school complaints and how these are dealt with.  Through the monitoring of staff Personnel Files and staff Appraisal Reports, the proprietor will ensure that safer recruitment procedures have been followed, that staff are appropriately trained to deal with child protection issues and that all staff behave in a professional and trustworthy manner.    



Whilst the Proprietor may delegate many responsibilities to the Headteacher, it is the proprietor who is ultimately responsible for the quality of provision within the school and for ensuring that, above all else, students and staff are physically and emotionally safe:

· all staff and volunteers feel able to raise concerns about poor or unsafe practice in regard to children, and such concerns are addressed sensitively and effectively in a timely manner.
· The DSL will deliver in-house annual safeguarding training including any changes made to the KCSIE 2025. These changes will be discussed and disseminated to all staff who will sign to say they have received the annual safeguarding training and covered the KCSIE update (2025) including completing a short test on their knowledge of the changes. 


The Proprietor of the school will ensure that:

· School Child Protection policies and procedures are effectively updated and implemented by all staff;

· Sufficient resources and time are allocated to enable the Designated Safeguarding Lead (and other staff) to discharge their responsibilities, including taking part in Child Protection strategy discussions and other inter-agency meetings, and contributing to the assessment of vulnerable students;

· Where there are allegations of abuse or concerns that a member of staff (or other adult working in the school) may pose a risk of harm to student/s, that the Local Authority Designated Officer (LADO) is informed at the earliest opportunity, where the threshold is met.

· All staff and students feel free to raise concerns about unsafe school practice and its effects upon students.These concerns are addressed promptly, effectively and with sensitivity.
The NSPCC whistle blowing helpline number will be available in reception    
 and displayed around the school and in the staffroom.  
 Under 18 is free on (0800 1111) other contact number are  
                                  (0808 800 5000) and email help@nspcc.org.uk

· All staff are made aware that they have an individual responsibility to pass on safeguarding concerns and that, if all else fails, to report these directly to Children’s Social Care or the Police.

· The Proprietor, Headteacher, and all other staff and volunteers who work with students, will undertake appropriate training which is regularly updated, at least annually.  Every two years, more comprehensive training will be delivered, in compliance with the Safeguarding Children Partnership protocol and following the DSL’s routine multi-agency two yearly update training.   
New staff and volunteers will be made aware of: 

- the school’s arrangements for Child Protection and their    
  responsibilities - including this policy, Part 1 of Keeping Children 
  Safe in Education 2025(or Annex A, if appropriate), 
- the student behaviour policy, 
- the staff behaviour policy (Code of Conduct), 
- the role of the Designated Safeguarding Lead, 
- how to respond to students who are absent or go missing from 
  education
- their role in monitoring screens when students are online. 


The DSL will deliver in-house annual Safeguarding training, including any changes made to KCSIE 2025. These changes will be discussed and disseminated to all staff, who will then sign to say they have received the annual safeguarding training and understood the KCSIE update (2025) including taking a test on those changes(in-house).

 
Annex B from “Keeping Children Safe in Education” 2025 will be provided to all staff in the school who work directly with students. 

The school contributes to inter-agency working, in line with the statutory guidance “Working Together to Safeguard Children” 2023 and in response to KCSE, 2025.  This includes providing a co-ordinated offer of Early Help for students who require this.  See 2025 updated guidance below.


Changes to Keeping Children Safe in Education for 2025

[bookmark: _Hlk208567320]Please note: some sections in KCSIE 2025 are likely to be updated again in due course and you will be made aware of these when the guidance is published. 
· Gender questioning children

An updated definition of the 'content' area of risk for online safety:
The 'content' risks related to online safety now include:
· Misinformation
· Disinformation (including fake news)
· Conspiracy theories
More guidance around filtering and monitoring, and AI
The information around the DfE's filtering and monitoring standards has been updated to include a link to the 'plan technology for your school service', which you can use to self-assess your school against the standards, and receive personalised recommendations on how to meet them.
Please note: Our Filtering and Monitoring Software (Smoothwall) has been updated by our IT consultants to ensure we are compliant to the latest KCSIE  2025 requirements .

There's also a new link to the DfE's generative AI: product safety expectations which covers:
· How to use generative AI safely
· How filtering and monitoring requirements apply to the use of generative AI in education 
Updated wording around “Working together to improve school attendance”
The guidance is Statutory and set out how school must work with local Authority (LA) children’s services where absence indicates a safeguarding concern. 

There is more detail around safeguarding related to alternative provision (AP).
 This reflects existing guidance around AP, and states that schools should obtain written information from the AP.
· That appropriate safeguarding checks have been carried out on anyone working at the AP.
· About any changes that might put the child at risk, eg. Staff changes, so the school can make sure appropriate safeguarding checks have been carried out. Written confirmation that all safeguarding checks are carried out by the Proprietor/Headteacher on all staff working at the AP including volunteers and agency staff,
   Schools should always know where a child is based during school hours, including holding the address and contact details including any subcontracted provision or satellite site used for a child.
   Schools should regularly review AP provisions, at least half-termly, in order to provide assurance that 
· The attendance and any concerns around attendance
· The placement continues to be safe and meets the child’s needs
     Where safeguarding concerns arise, the placement should be immediately reviewed 
     and terminated, if necessary, unless or until those concerns have been satisfactorily 
     addressed.

Removal of “Autism Spectrum Disorder as a term
The term “Autism” is now used to align with the SEND Code of Practice




Roles and Responsibilities of the Head Teacher 

The Headteacher of the school will ensure that:
· The policies and procedures adopted by Huntingdon House School are effectively implemented and followed by all staff;

· Sufficient resources and time are allocated to enable the Designated Safeguarding Lead and other staff to discharge their responsibilities, including taking part in strategy discussions and other inter-agency meetings, and contributing to the assessment of children;

· Allegations of abuse or concerns that a member of staff or adult working at school (or in an organisation using the school premises) may pose a risk of harm to children or young people are notified to the Local Authority Designated Officer, where the threshold is met. 

· Low-level concerns reported by adults in school are recorded and responded to appropriately based on an assessment of any identified patterns etc. 

· All staff and volunteers feel able to raise concerns about poor or unsafe practice in regard to children, and such concerns are addressed sensitively and effectively in a timely manner. The NSPCC whistle blowing helpline number is also available (0800 028 0285).

· All staff are made aware that they have an individual responsibility to pass on safeguarding concerns and that if all else fails to report these directly to Children’s Social Care or the Police.



Roles and Responsibilities of the Designated Safeguarding Lead and Deputy Designated Safeguarding Leads

The Designated Safeguarding Lead (or a Deputy) will always be available for staff to discuss any safeguarding concerns.   The DSL is a senior member of staff on the senior leadership team and the role is explicit in their job description. Responsibilities include:

Referrals:
· refer cases of suspected abuse, or allegations, to the relevant investigating agencies, involving in particular close liaison with the Local Authority’s Children’s Social Care office; 
· act as a source of support, advice and expertise within the school when deciding whether to make a referral by liaising with relevant agencies; 
· designated Safeguarding Lead, or a Deputy, to liaise with the Proprietor to inform them of any issues and on-going investigations and ensure there is always emergency cover available for this role.




Training, Knowledge and Skills:
· recognise how to identify signs of abuse and when it is appropriate to make a referral;
· have a working knowledge of how local Safeguarding arrangements operate, the conduct of a child protection case conference, and be able to attend and contribute to these effectively when required to do so;
· ensure each member of staff has access to and understands the school’s child protection policy, especially new or part-time staff who may work with different educational establishments;
· ensure all staff have induction training covering child protection and are able to recognise and report any concerns immediately they arise;
· be able to keep detailed, accurate and secure written records of referrals/concerns; 
· obtain access to resources and attend any relevant or refresher training courses.
· to undergo DSL training every two years (updating at least annually via bulletins, on-line programs, in-house training sessions etc) and to attend Prevent awareness training, in order to understand assessment and referral processes, to contribute effectively to child protection conferences (including the importance of sharing information), to understand the lasting impact that adversity and trauma can have on children and how to respond to this, to be alert to students with specific needs (eg SEND, those with health conditions and young carers), to understand the unique risks associated with online safety including risks associated with Generative AI.



Working with others:

· to act as a source of support and advice - to help staff feel confident on welfare, safeguarding and child protection matters, including providing staff with support in the referral process, if required, and with help to understand that safeguarding and educational outcomes are linked,

· to act as a point of contact for safeguarding partners, 

· to liaise about issues, especially to do with ongoing enquiries under section 47 of the Children Act 1989 and police investigations, 

· to liaise with staff when they are deciding whether or not to make a referral to relevant agencies, so that students’ needs are considered holistically, 

· to liaise with the Senior Mental Health Lead, to promote supportive engagement with parents and carers, 

· to take the lead in promoting good educational outcomes for children in need and those who have/ever had a Social Worker, 

· to work with the Proprietor to ensure that the organisation's child protection policy is updated and reviewed annually, and liaise with the Advisory Board regarding this
· to liaise with the Local Authority on any deficiencies in referral processes, brought to the attention of the Proprietor, and how these should be rectified without delay

· ensure that parents can see a copy of the child protection policy and that they are alerted to the policy and the fact that the school may deem it necessary to make referrals, for example by including appropriate information on Huntingdon House School' website
· encourage a school culture of listening to all children (including those who are known to be disproportionately impacted by different forms of harm and abuse eg LGBT pupils, disabled children or girls), taking account of their wishes and feelings in the measures taken to protect them, and understanding the difficulties children may have in approaching staff about their circumstances

· to ensure that when children leave the school, their child protection file is passed to the D.S.L at their new school or educational placement - and that it is signed for.  


Information sharing and managing Safeguarding records – keeping records confidential, secure and up to date, in a separate record for each child. 

Records of concerns and complaints:
· maintain and monitor child protection records, including monitoring and acting upon individual and patterns of concerns or complaints, in accordance with section on “Records and Monitoring” below.
         
Local Authority Safeguarding Policies and Procedures:
· maintain these in good order, e.g. according to any updates issued; ensure that relevant staff are aware that these procedures are also available on the Leicester and Leicestershire and Rutland’s Safeguarding Children Partnership Board (LLRSCP)

Records and Monitoring:

· Well-kept records are essential to good child protection practice.  All staff are clear about the need to record and report concerns about a child or children within our school.  This will include a clear and comprehensive summary that details how a concern has been followed up and resolved, with a note of actions, decisions and the outcome.  The Designated Safeguarding Lead is responsible for such records and for deciding at what point these records should be passed to other agencies.  Also recording how this information was shared, as required, to safeguard students and the transference of records and other relevant information to any new school, within 5 days of the student starting their new placement, or in advance if necessary.

· Records relating to actual or alleged abuse or neglect are stored apart from less sensitive child or staff records.  Such records have markers to show that there is sensitive material stored elsewhere.  This is to protect individuals from accidental access to sensitive material by those who do not need to know.
· Child protection records are stored securely, with access confined to specific staff, i.e. the Designated Safeguarding Lead and Deputies. Child protection records are reviewed regularly to check whether any action or updating is needed.  This includes monitoring patterns of complaints or concerns about any individuals and ensuring these are acted upon.
· Transfer: When children transfer to a school their records are transferred.  If there is child protection material, this is transferred separately and is sent direct to the relevant member of staff in the receiving school/college, with any necessary discussion or explanation.  A record is kept of the date of such transfer of sensitive files and of the person to whom they are transferred.   Sharing with safeguarding partners, other agencies and professionals not just Child Protection records and reports, but all kinds of relevant information about the child necessary to inform a rationale for decision making, in accordance with data protection legislation.


The use of personal mobile phones and cameras in Huntingdon House School 

To ensure the safety and welfare of the children in our care this policy outlines                                         the protocol for the use of personal mobile phones and cameras in the school.

· All staff must ensure that their mobile phones, personal cameras and recording devices are stored securely during working hours on school premises or when on outings. (This includes visitors, volunteers and students)
· Mobile phones must not be used in any teaching area in school or within toilet or changing areas
· Only school equipment should be used to record classroom activities. Photos should be put on the school system as soon as possible and not sent to or kept on personal devices
· During school outings nominated staff will have access to a school mobile which can be used for emergency or contact purposes
· All telephone contact with parents or carers must be made on the school phone and a note kept
· Parents or carers are permitted to take photographs of their own children during a school production or event. The school protocol requires that photos of other people’s children are not published on social networking sites such as Facebook.




3. [bookmark: _heading=h.3znysh7]Content of Records & Transfer of Records

Well-kept records are essential to good child protection practice. All staff are clear about the need to record and report concerns about student/s within the school.  Records of concerns are written down, or typed, signed ( possibly electronically), dated and passed immediately to the Designated Safeguarding Lead (or a Deputy). These records may be done by hand or electronically, but any signatures must be authentic.  The Designated Safeguarding Lead is responsible for such records and sending them immediately to the relevant Local Authority representatives (Social Care, Safeguarding Board, Police) for them to decide at what point these records should be shared more widely with other agencies (in accordance with the Data Protection Act 2018 and GDPR principles).  

Records relating to actual or alleged abuse, neglect or exploitation are stored apart from normal student or staff records.  Normal records may contain markers to show that there is sensitive material stored elsewhere. This is to protect individuals from accidental access to sensitive material by those who do not need to know.

Child protection records are kept securely, with access confined to specific staff, eg the Designated Safeguarding Lead and relevant deputies.  

Child protection records are reviewed regularly to check whether any action or updating is needed. This includes monitoring patterns of complaints or concerns about any individual student and ensuring these are acted upon. A case file chronology, summarising case activity and significant events in the student’s life, helps to enable effective monitoring. Any actions taken are clearly indicated. 

When students transfer to another school/college, their safeguarding records are also transferred within 5 days of them starting at their new placement. Safeguarding records will be transferred separately from other records and best practice is to pass these directly to a Designated Safeguarding Lead in the receiving school [or 6th form / FE college], with any necessary discussion or explanation and to obtain a signed and dated record of this transfer. Where a student needs specific ongoing support, relevant information will be transferred prior to the student arriving at their new placement. In the event of a student moving out of area and a physical handover not being possible, then the most secure method will be found to send the confidential records to a named Designated Safeguarding Lead and a photocopy will be kept until receipt is confirmed. Files requested by other agencies e.g. Police, are also copied.


4. [bookmark: _heading=h.2et92p0]Supporting Students & School Staff

Support to students (including those with a disability or about whom there are mental health concerns) 

Our school recognises that children who are abused, or who witness violence, may find it difficult to develop a sense of self-worth and view their lives in a positive way. This is likely to adversely impact their mental health and emotional well-being. Children may be vulnerable because, for instance, they have needed an allocated social worker, have a disability, are in care, a care-leaver or previously looked after, or are experiencing some form of neglect. It is therefore important that our staff recognize that mental health concerns can, in some cases, be an indicator that a child has suffered or is at risk of suffering abuse, neglect or exploitation. 



The small size of the school (15) and the very small size of teaching and learning groups 
(3-5) means that staff are well placed to observe students day-to-day and identify those whose behaviour suggests that they may be experiencing a mental health problem, or be at risk of developing one. Where students have suffered abuse and neglect, or other potentially traumatic adverse childhood experiences, this can have a lasting impact throughout their childhood, adolescence and into adulthood. We recognise the need for long-term well-being monitoring and support for these students.  Each student will have a Lead Teacher, a dedicated member of staff who will termly collate information from across the curriculum and around the school to obtain a holistic view of each student’s experience of school and their engagement in all aspects of school life.  When appropriate, the Lead Teacher may also complete a well-being tracking proforma.  For such students, school may be one of the few stable, secure and predictable components of their lives and it is important that school staff work closely with parents/carers to maintain good attendance (see Attendance Policy). 

If staff have a mental health concern about a child that is also a safeguarding concern, immediate action will be taken, following this policy and speaking to the designated Safeguarding Lead or a deputy. 

Our school seeks to remove any barriers that may exist to the recognition of abuse, neglect or exploitation in students with Special Educational Needs, disabilities or physical health issues. These barriers include:

· assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s condition without further exploration

· these children being more prone to peer group isolation or bullying (including prejudice-based bullying) than other children 

· the potential for children with SEND or certain medical conditions being disproportionally impacted by behaviours such as bullying, without outwardly showing any signs, and 

· communication barriers and difficulties in managing or reporting these challenges. 

· cognitive understanding – being unable to understand the difference between fact and fiction, especially in online content including misinformation, disinformation, fake news and conspiracy theories and then repeating that content/behaviours in their own lives.  

We will seek to provide all our students with the necessary support to build their self-esteem and confidence, helping them to secure the very best educational outcomes they are able to achieve. The context in which any safeguarding incidents and/or behaviours occur, whether in school or within or outside the home (including online), will be considered by staff, particularly the DSL and Deputy DSLs. Any associated threats or risks will be included in assessments and relevant information included in referrals made to Children’s Social Care. General indicators of abuse and neglect (from Part 1 of the statutory guidance) are also included in this policy and further information about specific forms of abuse are contained within Appendix B of the statutory guidance, “Keeping Children Safe in Education”.





Support for Staff

As part of their duty to safeguard and promote the welfare of children and young people staff may hear information, either from the student as part of a disclosure or from another adult, that will be upsetting. Where a member of staff is distressed as a result of dealing with a child protection concern, s/he should in the first instance speak to the Designated Safeguarding Lead about the support they require. The Designated Safeguarding Lead will seek to arrange the necessary support.


Working with parents/carers

The school will:

· Ensure that parents/carers have an understanding of the responsibility placed on the school and its staff for child protection, by setting out its obligations in the prospectus.

· Undertake appropriate discussion with Partnerships, parents/carers and seek necessary consent prior to involvement of Children & Family Services (Children’s Social Care) or another agency, unless to do so would place the child at risk of harm or compromise an investigation.

Curriculum
Huntingdon House School covers all subjects ,as set out in the National Curriculum.  Subjects such as PSHE, RSE that cover emotional health and well-being are both taught as discrete lessons and embedded across curriculum delivery.

5. [bookmark: _heading=h.tyjcwt]Types of Safeguarding Concern


Child on child abuse 

All staff should be aware that students can abuse other students at any age and this can happen both inside and outside of school. Staff should recognise the indicators and signs of abuse and how to respond to reports.

We recognise that students sometimes display harmful behaviour themselves and that even if there are no reports, it may still be happening.  At school, incidents or allegations will be referred on for appropriate support and intervention. Such abuse is unacceptable and will not be tolerated at all or passed off as “banter”, “just having a laugh” or “part of growing up”. This abuse could, for example, include:

· bullying (cyberbullying, discriminatory and prejudice based), 
· sexual violence and sexual harassment - including online, “upskirting”, abuse in intimate relationships between peers (teenage relationship abuse), 
· consensual and non-consensual sharing of indecent images, 
· causing someone to engage in sexual activity without consent 
· physical violence (eg hitting, kicking, shaking, biting, hair pulling, etc). 

 This abuse may be experienced by both boys and girls.  However, girls are more likely to be the victims and boys perpetrators. Some students may be more at risk of harm from specific issues such as sexual violence, homophobic, biphobic, misogymy/misandry or transphobic bullying or racial discrimination.  We will therefore take positive action to create a culture of support and to ensure that girls and vulnerable groups such as LGBT and pupils from ethnic minority backgrounds feel confident to bring forward any concerns and have a safe space to talk to trusted staff about their experiences. 

There are different school and Local Authority or Safeguarding Children Partnership guidance documents and policies which detail procedures to address and minimise concerns, including:

· Behaviour Policy
· Anti-Bullying Policy
· One-to-One Working
· Educational Visits
· Transportation of Children
· Work Experience and Work Placements
· First Aid and Administration of Medicines
· Health and Safety
· Risk Assessments
· Sex and Drugs Education
· Site Security
· Equal Opportunities
· One to One policy 
·  On-line Safety Policy : ICT and access to the Internet / Filtering and Monitoring 
· Extended Day Activities
· Wellbeing and Involvement
· “Guidance for schools working with children who display harmful sexual behaviour” (Leicestershire LA Guidance) 
· DfE guidance Part 5 of “Keeping Children Safe in Education”.

The above list is not exhaustive since when undertaking development of planning of any kind, Huntingdon House School needs to consider safeguarding aspects.

All students will be encouraged to report to a trusted adult (most often their Lead Teacher, but individual students make their own choice) all incidents of student-on-
student abuse, wherever it may have happened, and will be taught about alternative ways of doing this both in the school and elsewhere eg via a “worry box” or online form. They will always be taken seriously and never given the impression that they are creating a problem by reporting their concern or made to feel ashamed. It is recognised that even where no reports are received, this does not mean that such abuse is not taking place. It could just be that it has not been reported. Where an incident has occurred or specific risks are identified, the details will be added to a safeguarding or behaviour record for the students concerned and a thorough investigation conducted by the DSL, where appropriate. A written risk assessment will be undertaken by the DSL in order to minimise the risk of further harm and to ensure the safety of all staff and students. Partnerships involved will be informed as soon as it is appropriate to do so. Support plans will be written and help offered, by different adults in school (to avoid a possible conflict of interest), to the alleged victim, the child or young person accused and any other children involved. A referral to any relevant outside agency will be made eg Police or Social Care. 
Further detailed guidance and procedures are included in the school policies and guidance listed above.


The following steps will be taken to minimise the risk of student-on-student abuse:

· Staff training to ensure an understanding of what it is and how to recognise signs
· Promotion of a supportive environment by teaching students about acceptable and unacceptable behaviours.
· Appropriate staff supervision of students - and identification of locations around the school site that may be less visible and/or may present enhanced risk to students
· Clear procedures put in place to govern the use of mobile phones and other electronic devices eg smart watches in school.


.	Online safety – We recognise that technology is a significant component in many safeguarding and wellbeing issues and that children are at risk of abuse online as well as face to face. Some children may use mobile and smart technology, whilst at school and outside of school, to sexually harass their peers, share indecent images (consensually and non-consensually) and view and share pornography and other harmful content. Many children have unrestricted access to the internet via their mobile phones and our online safety policy describes the rules governing their use in school. It also sets out the school’s response to incidents which may involve one or more of the four areas of risk set out below:
 
content: being exposed to illegal, inappropriate, or harmful content, for example: pornography, racism, misogyny, self-harm, suicide, anti-Semitism, radicalisation, extremism, misinformation, disinformation (including fake news) and conspiracy theories. 
contact: being subjected to harmful online interaction with other users; for example: peer to peer pressure, commercial advertising and adults posing as children or young adults with the intention to groom or exploit them for sexual, criminal, financial or other purposes. 
conduct: online behaviour that increases the likelihood of, or causes, harm; for example, making, sending and receiving explicit images (e.g. consensual and non-consensual sharing of nudes and semi-nudes and/or pornography, sharing other explicit images and online bullying, and 
commerce: risks such as online gambling, inappropriate advertising, phishing and or financial scams.

Online safety including the risks associated with children using aspects of Generative AI, is a consideration running through the planning and implementation of all relevant policies and procedures. Different staff (eg the Designated Safeguarding Lead, SLT, Network Manager, and all other staff) understand and receive relevant training about their assigned roles and responsibilities in filtering and monitoring the internet in school; eg understanding the systems and processes in place, reviewing internet logs, checking and reviewing its effectiveness, knowing how to record and report concerns etc. Staff will always respond if informed that children have been involved in sharing indecent images. The  DfE guidance “Sharing nudes and semi-nudes: advice for education settings working with children and young people” (March 2024) will be used to guide the school’s response on a case by case basis.
The key points for staff and volunteers (not including the DSL) being:-
· Report immediately to the DSL
· Do not view, copy, print, share, store or save the imagery, or ask a child to share or download.
· If you have already viewed the imagery by accident (e.g. if a young person has showed it to you before you could ask them not to), report this to the DSL (or equivalent) and seek support.
· Do not delete the imagery or ask the young person to delete it. Leave this for the DSL if needed.
· Do not ask the child/children or young person(s) who are involved in the incident to disclose information regarding the imagery. This is the responsibility of the DSL (or equivalent).
· Do not share information about the incident with other members of staff, the young person(s) it involves or their, or other, parents and/or carers.
· Do not say or do anything to blame or shame any young people involved.
· Do explain to them that you need to report it and reassure them that they will receive support and help from the DSL (or equivalent).

Sexual violence and sexual harassment 

Sexual violence refers to sexual offences as described under the Sexual Offences Act 2003, including rape and sexual assault. Sexual harassment is ‘unwanted conduct of a sexual nature’ that can occur online and offline and may include sexual name-calling, taunting or “jokes” and physical behaviour -  for example, deliberately brushing against someone or interfering with clothes. ‘Upskirting’ is also a criminal offence (under the Voyeurism (Offences) Act 2019) and typically involves taking a picture under a person’s clothing (not necessarily a skirt) without them knowing, in order to obtain sexual gratification or to cause humiliation, distress or alarm (anyone of any gender can be a victim). Evidence shows that girls, children with SEND and LGBT children are more likely to be the victims of sexual violence and harassment and boys are more likely to be the perpetrators. We will take positive action to create a safe and supportive culture in school, recognising the disproportionate vulnerability of these groups so that all students feel supported and have a safe space in order to speak openly with trusted adults if they wish to do so. Sexual violence and sexual harassment can occur between children of any gender.

Huntingdon House School will follow the DfE guidance on ‘Child-on child sexual violence and sexual harassment’, in Part 5 of “Keeping Children Safe in Education”.
Designated staff will liaise with the Police, Social Care and parents as appropriate.
Support will be offered to both the alleged victim(s) and student/s accused. Parents will be included in discussions about the format that this support will take.

Curriculum
· Planned PSHE and Relationships, Sex and Health Education will include personal privacy, respect and consent so that children will have a better understanding of how to behave towards their peers including online. This will be taught alongside other safeguarding issues as set out in the DfE statutory guidance “Relationships Education, Relationships and Sex Education (RSE) and Health Education” (revised version expected soon). This will be appropriate to pupils’ age and stage of development. It will also be underpinned by the school’s behaviour policy and pastoral support system.

Responding to an incident
· School will follow the DfE guidance on ‘Child-on child sexual violence and sexual harassment’, in Part 5 of “Keeping children safe in education”.
· Relevant staff will liaise with the police, social care and parents as appropriate.
· Support will be offered to both the alleged victim(s) and child(ren) accused. 


Alternative Provision
Where a student is placed with an alternative provision, we remain responsible for the safeguarding of that student. We will obtain written information from the alternative provider ensuring that appropriate safeguarding checks have been carried out on individuals working at their establishment ( ie. Those checks that we would otherwise perform on our own staff). This includes written confirmation that the alternative provider will inform us of any arrangements that may put the child at risk (i.e. staff changes) so we can ensure that appropriate safeguarding checks have been carried out on new staff. Our own members of staff who manage the use of alternative provision will ensure that they always know where a child is based during school hours. This includes having records of the address of the alternative provider and any subcontracted provision or satellite sites the child may attend. We will regularly review the alternative provision placements. Reviews will be frequent enough (at least half termly) to provide assurance that the child is regularly attending and the placement continues to be safe and meets the child’s needs. Where safeguarding concerns arise, the placement will be immediately reviewed and terminated, if necessary, unless or until those concerns have been satisfactorily addressed.

Children Missing: including absence from school, particularly where unexplained or persistant

[bookmark: _heading=h.3dy6vkm]Our school recognises the entitlement that all children have to education and will work closely with the Local Authority Inclusion Service to share information about students who may be missing from home or school, out of full-time education or who go missing from education. The local authority will also be informed where children are to be removed from the school register:
a) to be educated outside the school system; 
b) for medical reasons; 
c) because they have ceased to attend; 
d) because they are in custody; 
e) because they have been permanently excluded. 
We also recognise that when students go missing this is a sign that they may have been targeted by perpetrators of Child Sexual Exploitation and/or drug related criminals (County Lines). Students may also be groomed into participating in other forms of criminal exploitation including cybercrime, serious violence and violent crime. Students who attend an alternative education provision or have an agreed reduced timetable are more likely to be vulnerable to these forms of exploitation.  In consequence, we will monitor carefully the activities of these students when they are off-site, including making routine contact with alternative provision sites and/or the student’s home (visits/phone call/email conversation), at least weekly.  

[bookmark: _heading=h.d1pwsu3b5hqu]Where a student is placed with an alternative provision provider (college, work experience, specialist provider etc), we continue to be responsible for the safeguarding of that student and will satisfy ourselves that the provider appropriately meets the needs of the student.



Child Sexual Exploitation (CSE) and Child Criminal Exploitation (CCE) 

[bookmark: _heading=h.17dp8vu][bookmark: bookmark=id.4d34og8][bookmark: bookmark=id.1t3h5sf][bookmark: bookmark=id.2s8eyo1]These are forms of abuse and both occur where an individual or group takes advantage of an imbalance in power to coerce, manipulate or deceive a child into sexual or criminal activity. Whilst age may be the most obvious, this power imbalance can also be due to a range of other factors including gender, sexual identity, cognitive ability, physical strength, status, and access to economic or other resources. In some cases, the abuse will be in exchange for something the victim needs or wants and/or will be to the financial benefit or other advantage (such as increased status) of the perpetrator or facilitator. CSE and CCE can affect both males and females and can include children who have been moved (trafficked) for the purpose of exploitation. The abuse can be perpetrated by individuals or groups, males or females, and children or adults. The abuse can be a one-off occurrence or a series of incidents over time, and range from opportunistic to complex organised abuse. It can involve force and/or enticement-based methods of compliance and may, or may not, be accompanied by violence or threats of violence. Victims can be exploited even when activity appears consensual and it should be noted - exploitation, as well as being physical, can be facilitated and/or take place online. CSE can include 16 and17 year olds who can legally consent to sex, but they may not realise they are being exploited e.g. they believe they are in a genuine romantic relationship. A significant number of children who are victims of sexual exploitation go missing from home, care and education at some point or are targeted by criminals involved in the illegal supply of drugs (County Lines) and serious violent crime. ‘County Lines’ involves drug networks or individuals exploiting children and young people into carrying drugs and money between cities, towns and villages. Serious violent crime can be associated with this form of criminal activity, together with child sexual exploitation. Children may also be exploited into committing cybercrime or money laundering offences and organised criminal groups or individuals may exploit children and young people with enhanced computer skills to access digital networks and/or data for criminal and financial gain. Children with bank accounts may be persuaded to allow criminals to use their banking facilities to launder money. CCE can also involve working in cannabis factories, shoplifting or pickpocketing and may involve coercing children to commit vehicle crime or serious violence towards others. It is important to note that the experience of girls can be very different to that of boys, but girls are also at risk. Criminal exploitation of children is a form of harm that can affect children in both a physical environment and online. Staff training includes raising awareness of these issues and any concerns are passed to the Designated Safeguarding Lead who will make a risk assessment and refer to the Local Authority First Response Children’s Duty, if appropriate.  Regular information sessions available for parents/carers of students at the school will also help to increase the student’s safety.  Through PSHE taught lessons, students will learn about some of these risks and how to report them to those who can help.





Serious violence

This is associated with a number of risk indicators displayed by children, including: 
· increased absence from school, 
· a change in friendships or relationships with older individuals or groups, 
· a significant decline in performance, 
· signs of self-harm or a significant change in wellbeing, 
· signs of assault or unexplained injuries. 
Staff will be made aware of these and of the other risk factors which increase the likelihood of involvement in serious violence, including:
· being male, 
· having been frequently absent or permanently excluded from school, 
· having experienced child maltreatment  
· having been involved in offending, such as theft or robbery. 
Staff training will raise awareness of these risks and any concerns will be passed to the Designated Safeguarding Lead to co-ordinate a safeguarding response.


So-called ‘honour-based’ abuse  

This encompasses crimes which have been committed to protect or defend the so-called “honour” of the family and/or the community, forced marriage, and practices such as breast ironing. All forms of so-called Honour Based Abuse are abuse (regardless of the motivation) and concerns will be passed to the Designated Safeguarding Lead for onward referral as required.



Female Genital Mutilation – See Appendix C

Female genital mutilation (FGM) refers to procedures that intentionally alter or cause injury to the female genital organs for non-medical reasons. The practice is illegal in the UK. FGM typically occurs between birth and around 15 years old.

Risk factors for FGM include:

· Low level of integration into UK society
· Mother or a sister who has undergone FCM
· Girls who are withdrawn from PSHE[image: ]
· Visiting female elders from the country of origin
· Being taken on an extended holiday to the country of origin  
· Talk about a 'special' procedure to become a woman.

FGM may be likely if there is a female elder visiting the family and there is talk of a particular procedure or celebration to become a woman, if parents wish to take their daughter out of school to visit an 'at-risk' country (especially before the summer holidays), and/or if parents want to withdraw their children from learning about FGM. Staff should not assume that FGM only happens outside the UK.
Indications that FGM may have already taken place may include:[image: ]
· Difficulty walking, sitting or standing and looking uncomfortable
· Spending more time in the bathroom or toilet due to difficulty urinating
· Spending long periods away from a classroom during the day with bladder or menstrual problems
· Prolonged or repeated absences from school especially with noticeable behaviour changes (e.g. withdrawal or depression) on the girl's return 
· Reluctance to undergo regular medical examinations
· Confiding in a professional without being explicit about the problem due to embarrassment or fear
· Talking about pain or discomfort between the legs

At Huntingdon House School we ensure that our staff are well placed to identify concerns and act to prevent students from becoming victims of female genital mutilation (FGM) and other forms of so-called 'honour-based' violence (HBV).  We will provide guidance on these issues through our safeguarding training. If staff have a concern regarding a student being at risk of HBV they should inform the DSL, who will activate local safeguarding procedures, using existing national and local protocols for multi-agency liaison with Police and Children's Social Care.

Where FGM has taken place, since 31 October 2015, there has been a mandatory reporting duty placed on teachers. Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious Crime Act 2015) places a statutory duty upon teachers in England and Wales to report to the Police where they discover (either through disclosure by the victim or visual evidence) that FGM appears to have been carried out on a girl under 18. Those failing to report such cases will face disciplinary sanctions. We will provide guidance and support to our teachers on this requirement and further information on when and how to make a report can be found in the following [image: ]Home Office guidance: Mandatory Reporting of Female Genital Mutilation- procedural information Home Office (December 2015). Teachers must personally report to the Police cases where they discover that an act of FGM appears to have been carried out and discuss any issues with the safeguarding lead and Children's Social Care. This duty [image: ]does not apply to at-risk or suspected cases.


Modern slavery and human trafficking 

Modern slavery can take on many forms, including sexual exploitation, forced labour, slavery, servitude, forced criminality and the removal of organs. Children may be trafficked into the UK from abroad or moved around the country. Staff need to be aware of indicators which include, but not limited to, neglect, isolation, poor living conditions, having few personal belongings and a lack of trust and reluctance to seek help. Staff will refer any concerns to the DSL without delay who will take action and also refer victims to the National Referral Mechanism (www.gov.uk). 




Preventing radicalisation and extremism (see Prevent Policy) – See Appendix D

As part of the Counter Terrorism and Security Act 2015, schools must prevent people from being drawn into terrorism. This is known as the 'Prevent Duty'.
Where staff are concerned that students are developing extremist [image: ]views or showing signs of becoming radicalised, they should discuss this with the Designated Safeguarding Lead.

The Designated Safeguarding Lead will have received training about the Prevent Duty and tackling extremism and can support staff with any concerns they may have.
We use the curriculum to ensure that students understand how people with extreme views share these with others, especially using the internet.
Staff should be alert to changes in children's behaviour, indicating that they may need help or protection. Staff should use their judgement to identify students at risk of radicalisation and act proportionately.

We are committed to ensuring that our students are offered a broad and balanced curriculum to prepare them for life in modern Britain. Teaching the school's Core Values [image: ]alongside the Fundamental British Values supports teaching and learning about tolerance, acceptance and diversity.  It also helps to ensure that students understand the difference between an acceptable commitment to a belief, tradition and/or faith and extremism/radicalisation.


Recognising Extremism 

Early indicators of radicalisation or extremism may include:[image: ]

· Showing sympathy for extremist causes
· Glorifying violence, especially to other faiths or cultures
· Making remarks or comments about being at extremist events or rallies outside school
· Evidence of possessing illegal or extremist literature
· Advocating messages like illegal organisations or other extremist groups
· Out of character changes in dress, behaviour and peer relationships (but there are also compelling narratives, programmes, and networks that young people can come across online, so involvement with groups may not be apparent) 
· Secretive behaviour
· Online searches or sharing extremist messages or social profiles
· Intolerance of difference, including faith, culture, gender, race or sexuality
· Graffiti, artwork or writing that displays extremist themes 
· Attempts to impose extremist views on others
· Verbalising anti-Western or anti-British views
· Advocating violence towards others

We recognise that safeguarding against radicalisation and extremism is no different to safeguarding against any other vulnerability.  At Huntingdon House School we will ensure that:[image: ]

· Through training, staff and any volunteers understand radicalisation and extremism, why we need to be vigilant in school and how to respond when concerns arise
· There are systems in place for keeping students safe from extremist material when accessing the internet in our school, by using effective filtering and usage policies 
· The DSL an DDSL has received annual Prevent training and will act as the point of contact within our school for any concerns relating to radicalisation or extremism
· The DSL will make referrals by following our school procedures and attending Channel meetings as required
· Through our curriculum we promote students’ spiritual, moral, social and cultural development.




County Lines 

County Lines is a term used to describe gangs and organised criminal networks involved in exporting illegal drugs (primarily crack cocaine and heroin) into one or more importing areas (within the UK) using dedicated mobile phone lines or another form of "deal line".

Exploitation is an integral part of the county lines offending model with children (and vulnerable adults) exploited to move (and store) drugs and money. Offenders will often use coercion, intimidation, violence (including sexual violence) and weapons to ensure victims' compliance.

Children can quickly become trapped by this type of exploitation as County Lines gangs create drug debts and can threaten serious violence and kidnap towards victims (and their families) if they attempt to leave the county lines network.

At Huntingdon House School, we understand that criminal exploitation of children is a geographically widespread form of harm that is a typical feature of County Lines activity. Drug networks or gangs groom and exploit children and young people to carry drugs and money from urban areas to suburban and rural areas, markets and seaside towns. The key to identifying potential involvement in County Lines is missing episodes from school when the victim may have been trafficked to transport drugs.

We understand that students trapped in this exploitation may be forced into carrying [image: ]weapons such as knives in an attempt to protect themselves from others. Huntingdon House School does not allow weapons on site and will permanently exclude a student who brings a weapon into school with the intent to harm.  This will be evident in our Behaviour and Exclusions Policies, will be communicated to students and their parents/carers at first transition and will be reinforced often.  However, we will treat these students as victims, offering support and helping them to understand that they have been criminally exploited, even if the activity appears to be something they have agreed or consented to. We will organise, wherever possible, a ‘managed move’ from our school to an alternative provision that can more appropriately meet their needs.  
We recognise that the experience of exploited girls can be very different from that of boys and that both boys and girls can be criminally and sexually exploited.

At Huntingdon House School, staff are aware of the indicators and risk factors which may signal a student (or a parent/carer/sibling) is vulnerable or involved with serious violent crime. We refer to the Home Office's Preventing youth violence and gang involvement and Criminal exploitation of children and vulnerable adults: county lines guidance for more information.  Where a family member is involved in violent crime, the school will signpost this to Social Care and/or the Police, whilst continuing to offer the student support in school and carefully monitoring their safety at home.

If a student is suspected to be at risk of or involved in County Lines, a referral to the Lambeth Integrated Referral Hub will be made alongside consideration of the availability of local services/third sector providers who can offer support to victims of County Lines exploitation.






Private fostering arrangements 

Where a child under 16 (or 18 with a disability) is living with someone who is not their family or a close relative for 28 days or more, staff inform the Designated Safeguarding Lead so that a referral to Children’s Social Care for a safety check, can be made. (A close relative includes step-parent, grandparents, uncle, aunt or sibling).


Domestic abuse 

This can encompass a wide range of behaviours and may be a single incident or a pattern of incidents. This abuse can be, but is not limited to, psychological, physical, sexual, financial or emotional. Children can be victims of domestic abuse. They may see, hear, or experience the effects of abuse at home and/or suffer domestic abuse in their own intimate relationships (teenage relationship abuse). All of which can have a detrimental and long-term impact on their health, well-being, development, and ability to learn. Huntingdon House School will refer concerns to the DSL/Partnerships and where the Police have attended an incident of domestic abuse (and the school receives an “Operation Encompass” call), any student who may have been impacted will be carefully monitored and supported when on school site.

Complaints or concerns raised by parents/carers or students will be taken seriously and followed up in accordance with the school’s Complaints Policy.


6. [bookmark: _heading=h.3rdcrjn]Risk Indicators

Abuse
Possible non-specific indicators of abuse in students may include:
· Significant change in behaviour 
· Extreme anger or sadness 
· Aggressive and attention-needing behaviour 
· Suspicious bruises with unsatisfactory explanations 
· Lack of self-esteem 
· Self-injury 
· Depression and/or anxiousness 
· Age-inappropriate sexual behaviour 
· Child Sexual Exploitation 
· Criminality 
· Substance abuse 
· Mental health problems 
· Poor attendance 
The presence of any of the above is not proof that abuse has occurred, but: 
· Must be regarded as indicators of the possibility of significant harm 
· Justifies the need for careful assessment and discussion with DSL/ Lead Teacher/manager (or in the absence of all those individuals, an experienced colleague) 
· May require consultation with and/or referral to Children’s Services
The absence of such indicators does not mean that abuse or neglect has not occurred. 
In an abusive relationship the child may: 
· Appear frightened of the parent/s or carers 
· Act in a way that is inappropriate to her/his age and development (though full account needs to be taken of different patterns of development and different ethnic groups) 

The parent or carer may: 
· Persistently avoid child health promotion services and treatment of the child’s episodic Illnesses
· Have unrealistic expectations of the child 
· Frequently complain about/to the child and may fail to provide attention or praise (high criticism/low warmth environment) 
· Be absent or misusing substances 
· Persistently refuse to allow access on home visits 
· Be involved in domestic abuse 

Staff should be aware of the potential risk to children when individuals, previously known or suspected to have abused children, move into the household. 

Recognising Physical Abuse Indicators

The following are often regarded as indicators of concern: 

General

· An explanation which is inconsistent with an injury 
· Several different explanations provided for an injury 
· Unexplained delay in seeking treatment 
· Parents/carers are uninterested or undisturbed by an accident or injury 
· Parents/carers are absent without good reason when their child is presented for treatment 
· Repeated presentation of minor injuries 
· Family use of different doctors and A&E departments 
· Reluctance to give information or mention previous injuries 
Bruising
· Repeated or multiple bruising on the head or on sites unlikely to be injured accidentally 
· Variation in colour possibly indicating injuries caused at different times 
· The outline of an object used e.g., belt marks, handprints, or a hairbrush 
· Bruising or tears around, or behind, the earlobe/s indicating injury by pulling or twisting 
· Bruising around the face 
· Bruising on the arms, buttocks and thighs may be an indicator of sexual abuse

Burns and scalds
· Circular burns from cigarettes (but may be friction burns if along the bony protuberance of the spine) 
· Linear burns from hot metal rods or electrical fire elements 
· Burns of uniform depth over a large area 
· Scalds that have a line indicating immersion or poured liquid (a child getting into hot water on his/her own accord will struggle to get out and cause splash marks) 

Fractures
Fractures may cause pain, swelling and discolouration over a bone or joint. There are grounds for concern if: 
· The history provided is vague, non-existent, or inconsistent with the fracture type 
· There are associated old fractures 
· Medical attention is sought after a period of delay when the fracture has caused symptoms such as swelling, pain or loss of movement 

Scars 
Many scars or scars of different sizes or ages, or on different parts of the body, may suggest abuse. 
Recognising Emotional Abuse
Emotional abuse may be difficult to recognise as the signs are usually behavioural rather than physical. The manifestations of emotional abuse might also indicate the presence of other kinds of abuse. 
The indicators of emotional abuse are often also associated with other forms of abuse. 
Some indicators of emotional abuse: 
· Developmental delay 
· Abnormal attachment between a child and parent/carer e.g., anxious, indiscriminate, or failure to attach 
· Aggressive behaviour towards others 
· Scapegoated within the family 
· Frozen watchfulness
· Low self-esteem and lack of confidence 
· Withdrawn or seen as a “loner” – difficulty relating to others



Recognising Signs of Sexual Abuse 
Boys and girls of all ages may be sexually abused and are frequently scared to say anything due to guilt and/or fear. 
This is particularly difficult for a child to talk about, and full account should be taken of the cultural sensitivities of any individual child/family. 
Recognition can be difficult unless the child discloses and is believed. There may be no physical signs and indications are likely to be emotional/behavioural. 
Behavioural indicators could include: 
· Inappropriate sexualised conduct 
· Sexually explicit behaviour, play or conversation, inappropriate to the child’s age
· Continual and inappropriate or excessive masturbation 
· Self-harm (including eating disorder), self-mutilation and suicide attempts 
· Involvement in prostitution or indiscriminate choice of sexual partners 
· An anxious unwillingness to remove clothes e.g., for sports events (but this may be related to cultural norms or physical difficulties)
· An anxious reluctance to ‘talk’ (because the child may be worried about saying ‘too much’).  However, this may also be associated with cultural norms, EAL issues, low levels of confidence and/or poor language skills.

Physical indicators could include: 
· Pain or itching in genital area 
· Blood on underclothes 
· Pregnancy in a younger girl where the identity of the father is not disclosed 
· Physical symptoms such as injuries to the genital or anal area, bruising to buttocks, abdomen and thighs, sexually transmitted disease, presence of semen on vagina, anus, external genitalia, or clothing 

Recognising Neglect 
Evidence of neglect is built up over time and can cover different aspects of parenting. 
Indicators include: 
· Persistent failure by parents or carers to meet the basic essential needs e.g., adequate food, clothes, warmth, hygiene, and medical care 
· Child seen to be listless, apathetic, and irresponsive with no apparent medical cause 
· Failure of child to grow within normal expected pattern, with accompanying weight loss 
· Child thrives away from home environment 
· Child is frequently absent from school 
· Child is left with adults who are intoxicated or violent 
· Child is abandoned or left alone for excessive periods



7. [bookmark: _heading=h.26in1rg]Other Relevant Policies

Other Relevant Policies

The responsibility for safeguarding the welfare of children goes beyond simply child protection.  The duty is to ensure that safeguarding permeates all activity and functions.  This policy therefore complements and supports a range of other school policies, for instance: 

· Behaviour Policy
· Staff Code of Conduct (“Guidance for Safer working practice”)
· Anti-Bullying (including Cyberbullying)
· Physical Interventions/Restraint (DfE Guidances “Use of Reasonable Force” and “Screening, searching and confiscation”)
· Special Educational Needs and Disability
· Trips and visits/Risk Assessments
· First Aid and the Administration of Medicines
· Health and Safety
· Relationships, Sex Education and Health Education
· Site Security
· Equal Opportunities
· Online- safety
· Prevent Policy 

The above list is not exhaustive, but when undertaking development or planning of any kind the school will always consider the implications for safeguarding and promoting the welfare of children.


8. [bookmark: _heading=h.lnxbz9]Recruitment and Selection of Staff


Recruitment and Selection of Staff (also see the Safer Recruitment policy)

The school’s Safer Recruitment processes follow the statutory guidance: “Keeping children safe in education, Part Three: Safer recruitment.”

When providing a reference for a member of staff who has left / is about to leave the school, the reference will provide all the relevant information for a member of staff about whom there have been safeguarding concerns ie about child protection / inappropriate conduct. Cases in which the conclusion of an allegation has been unsubstantiated, unfounded, false or malicious will not be included in employer references. A history of repeated safeguarding concerns or allegations which have all been found to be unsubstantiated, malicious etc. will also not be included in a reference.

The school has an open safeguarding ethos regularly addressing safeguarding responsibilities and fostering an ongoing culture of vigilance. All new staff and volunteers receive a safeguarding induction during the induction process and are briefed on the code of conduct for adults working with children. 

In line with statutory requirements, every recruitment process for staff will have at least one member who has undertaken safer recruitment training.

Staff and volunteers who are responsible for the care of children and any managers of such childcare are covered by the disqualification regulations of the Childcare Act 2006 and are required to declare relevant information - see statutory guidance: Disqualification under the Childcare Act 2006.


9. [bookmark: _heading=h.35nkun2]Procedures 

[bookmark: _heading=h.1ksv4uv]PROCEDURE TO FOLLOW IN CASES OF POSSIBLE, ALLEGED OR SUSPECTED ABUSE, OR SERIOUS CAUSE FOR CONCERN ABOUT A CHILD (w.r.t. The Leicestershire and Rutland Safeguarding Children Partnership Procedures). 

See Appendix A plus flowchart and procedures 

10. Low Level Concerns Policy. 
See Appendix B
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Process Flowchart for Reporting Concerns 

This flowchart demonstrates the process by which child protection concerns will be addressed by Huntingdon House School. 

                                                     
CHILD  PROTECTION  PROCEDURES at Huntingdon House School
Adult experiences concern based on child’s direct
communications. Adult does not question child but
records concern on a Concerns Form and refers it to one of
the Designated Safeguarding Leads.
Dave Butcher: Head of Care and Welfare D.S.L
Cheryl Power:   Head of Education D.D.S.L
Rebecca Lewis  :  (Proprietor) D.D.S.L




D.S.L Immediately phones Social Services in the area where the alleged abuse took place. The Duty Social Worker at Leicestershire Safeguarding Children’s Partnership Town Hall is contacted 
0116 305 7130  either as : 
First response, where the concern involves Leicestershire children or is located at school.
Or
Secondary response, when the alleged abuse involves out of county and allegedly occurred out of Leicestershire.
The D.S.L emails basic details and case incident forms as soon as possible to Leicestershire Duty Social Worker and the child’s host LA. D.S.L completes CP action form when action known. If any doubt whether concerns constitutes a Child Protection issue, LADO to be contacted for advice on  0116 305 4141


Adult experiences concern which is unsubstantiated by the child. Adult records the concern on Concerns 
Form and refers it to one
of the Designated Safeguarding Leads.
Cheryl Power : Head of Education DDSL
Dave Butcher: Head of Care & Welfare. DSL
Rebecca Lewis :  (Proprietor) DDSL


The D.S.L receiving the adult’s concern
meets with the child and creates an opportunity for the child to substantiate the cause for concern. 





In the event of a
substantiated concern.
In the event of an
unsubstantiated concern.



[image: ]

D.S.L contacts the child’s Social Worker, if possible. Basic details and case incident forms shared with Social Care in the area where abuse may have occurred and to Leicestershire Social Services. Same Day Response





38

Appendix A
Staff guidance

PROCEDURE TO FOLLOW IN CASES OF POSSIBLE, ALLEGED OR SUSPECTED ABUSE, OR SERIOUS CAUSE FOR CONCERN ABOUT A CHILD

Contents
	A
	General
	

	B
	Individual Staff/Volunteers/Other Adults – main procedural steps
	

	C
	Designated Safeguarding Lead and Deputies– main procedural steps
	



A. General

1) The Leicester and Leicestershire and Rutland’s Safeguarding Children Partnership Board (LLRSCP)contain the inter-agency processes, protocols and expectations for safeguarding children.  Available on website, contact email    LSCPB@leicester.gov.uk   

2) It is important that all parties act swiftly and avoid delays.

3) Any person may seek advice and guidance from the above, particularly if there is doubt about how to proceed. Any adult, whatever their role, can take action in their own right to ensure that an allegation or concern is reported to the investigating agencies.

4) Written records, dated and attributed, must be made to what has been alleged, noticed and reported, and kept securely and confidentially.

5) In many cases of concern there will be an expectation that there have already been positive steps taken to work with parents and relevant parties to help alleviate the concerns and effect an improvement for the child.  This is appropriate where it is thought a child may be in need in some way, and require assessment to see whether additional support and services are required.  An example might be where it is suspected a child may be the subject of neglect.  In most cases the parents' knowledge and consent to the referral are expected, unless there is a reason for this not being in the child’s best interests.  However, there will be circumstances when informing the parent/career of a referral might put the child at risk, and in individual cases advice from Children’s Social Care will need to be taken.



B. Individual Staff/Volunteers/Other Adults – main procedural steps

 When a child makes a disclosure, or when concerns are received from other sources, do not investigate, ask leading questions, examine children, or promise confidentiality.  Children making disclosures should be reassured and if possible at this stage should be informed what action will be taken next.

As soon as possible write a dated and timed note of what has been disclosed or noticed, said or done and report to one of the Designated Safeguarding Leads/Deputy Leads at Huntingdon House School.

If the concern involves the conduct of a member of staff or volunteer, a visitor, a member of the advisory board, a trainee or another young person or child  the Proprietor must be informed. 

If the allegation is about the Proprietor the information should normally be passed to the Local Authority Local Authority Designated Officer  (LADO) and the Advisory Board.

If this has not already been done, inform the child (or other party who has raised the concern) what action you have taken.


C. Designated Safeguarding Lead and Deputy Leads - main procedural steps

1)  Begin a case file which will hold a record of communications and actions in a coherent order (chronologically?) to be stored securely (see Section on Records and Monitoring).

Note:   If a student is attending another named school (whilst registered at Huntingdon House school) any safeguarding concern must be passed to the D.S.L, or, in their unavailability,  a D.D.S.L at the named school. The school will be expected to monitor / follow up the concern, but it will be the responsibility of the D.S.L / D.D.S.L at Huntingdon House School to check on their progress. The named school will hold the main records but Huntingdon House School will keep documentation relating to the checks.
If a student is registered at a named school but is attending Huntingdon House School, Huntingdon House School will take on the responsibility for child protection.  
 
2) Where initial enquiries do not justify a referral to the investigating agencies, inform the initiating adult and monitor the situation.  If in doubt, seek advice from Children’s Social Care if unsure.

3) Share information confidentially with those who need to know. Making sure all correspondence is completed in line with GDPR regulations.

4) Where the initial information reveals a cause for concern about a child in need (s17, Children Act 1989) and a decision has been made to refer the child/young person to children’s Social Care, the Inter-agency Referral Proforma must be completed (see the Guidance Notes for the Inter-agency Referral Proforma for Children in Need and their Families).  Alternatively, if the initial information reveals a cause for concern that equates to Child Protection (s47, Children Act 1989), contact must be made immediately with Children’s Social Care, and written confirmation forwarded to the Children’s Central Duty Team within 24 hours.

5) Make the necessary communications with the Children’s Central Duty Team. Making sure all contact details are recorded. (dates, time, names, actions)

6) If the concern is about children using sexually abusive behaviour, refer to the separate guidance.  See the link with ‘Child Sexual Exploitation’ on the home page of the Leicester City and Leicestershire Safeguarding Children Partnership website.  

7) If it appears that urgent medical attention is required, arrange for the child to be taken to hospital (normally this means calling an ambulance) accompanied by a member of staff who must inform medical staff that non-accidental injury is suspected.  Parents must be informed that the child has been taken to hospital.

8) Exceptional circumstances:  If it is feared that the child might be at immediate risk on leaving Huntingdon House School, take advice from Children’s Social Care (for instance about difficulties if the day has ended, or on whether to contact the police).  Remain with the child until the Social Worker takes responsibility.  If, in these circumstances, a parent arrives to collect the child, the member of staff has no right to withhold the child unless otherwise informed to do so by either social services or the police. In these cases make sure you have recoded names, times of the requests.   If there are clear signs of physical risk or threat, Children’s Social Care should be updated and the Police should be contacted immediately. Follow the advice given by the professional agencies you are dealing with in these cases.  

9) There is a specific legal duty on teachers to speak to the Designated Safeguarding Lead/s if an incident of FGM is suspected.  If carried out on a girl under the age of 18, this must be reported to the police.  Refer: Home Office: Mandatory Reporting of FGM – procedural information, January 2020.


PROCESS FOR DEALING WITH ALLEGATIONS AGAINST STAFF AND VOLUNTEERS
(See Appendix F)
(References to staff in this process include staff, central services and volunteers.  These procedures include descriptions of action undertaken by the organisation, the Local Authority services and the Police). 


These procedures should be followed in all cases in which there is an allegation or suspicion that a person working with children has:

· Behaved in a way that has harmed a child, or may have harmed a child;
· Possibly committed a criminal offence against or related to a child; 
or
· Otherwise behaved towards a child or children in a way that indicates they are unsuitable to work with children.



Legislation 
This guidance is based on:  
· Keeping Children Safe in Education – September 2025
Part 4: Allegations of abuse against teachers and other staff 
· The Children Act 1989. Updated: 8 July 2021
· Section 175 of the Education Act 2002 (local authorities, governing bodies of maintained schools and institutions in the further education sector). Updated: 15 December 2015
· Section 157 of the Education Act 2002 and the Education (Independent School Standards) (England) Regulations 2012. Updated: 28 June 2018
    The Children Act 2004.  
Amendments made by the Children and Social Work Act 2017
  Section 11 of the Children Act 2004 (other agencies).






With reference to those who receive an allegation against a member of staff or other volunteers working in the school.  If the receiving adult is:

1) 	An Individual Staff/Volunteers/Other Adults who receive the allegation:

· Write a dated and timed note of what has been disclosed or noticed, said or done.

· Report immediately to the Headteacher/ Head of Education or Head of Care and Welfare, all are Designated Safeguarding Leads,

· Pass on the written record.

[bookmark: _Hlk208323493]If the allegation concerns the conduct of the Headteacher/ Head of Education/Head of Care or D.S.L, report immediately to the Proprietor, Rebecca Lewis, who will report to the Local Authority Designated Officer as soon as possible.  You should also inform the Advisory Board.

2)  The Headteacher / Head of Education / Head of Care / D.S.L

· If there is no written record, write a dated and timed note of what has been disclosed or noticed, said or done.

· Share this information with the Proprietor, if possible, but make sure to have time, on the same day, to notify and seek advice from the Local Authority Designated Officer.

· You may be asked to clarify details or the circumstances of the allegation, but this must not amount to an investigation.

· Copies of the documents concerning the allegation must be sent to the Local Authority Designated Officer on the same day, ideally by email.

· Report to Children’s Social Care if the Local Authority Designated Officer so advises.

· Ongoing involvement in cases:

· Liaison with the Local Authority Designated Officer
· Co-operation with the investigating agencies enquiries as appropriate.
· Consideration of employment issues and possible disciplinary action where the investigating agencies take no further action.

3)	The Proprietor (only relevant in the case of an allegation against the Headteacher/ D.S.L)
· If there is no written record, write a dated and timed note of what has been disclosed or noticed, said or done.

· Share this information with the Proprietor, if possible, but make sure to have time, on the same day, to notify and seek advice from the Local Authority Designated Officer
· You may be asked to clarify details or the circumstances of the allegation, but this must not amount to an investigation.

· Copies of the documents concerning the allegation must be sent to the Local Authority Designated Officer on the same day, ideally by email.

· Report to Children’s Social Care if the Local Authority Designated Officer so advises.

· Ongoing involvement in cases:

· Liaison with the Local Authority Designated Officer
· Co-operation with the investigating agencies enquiries as appropriate.
· Consideration of employment issues and possible disciplinary action where the investigating agencies take no further action.


4)  Advisory Board (only relevant in the case of an allegation against the Proprietor)			
· If there is no written record, write a dated and timed note of what has been disclosed or noticed, said or done.

· Notify the Local Authority Designated Officer on the same day.

· You may be asked to clarify details or the circumstances of the allegation, but this must not amount to an investigation.

· Copies of the documents concerning the allegation must be sent to the Local Authority Designated Officer. 

· Liaison with the Local Authority Designated Officer

· Co-operation with the investigating agencies enquiries as appropriate.


WHAT HAPPENS NEXT?

5) 	Local Authority Designated Officer
· Further liaison with the Board/Head of Service (or just the Advisory Board if the allegation concerns the Head of Service) and provision of advice on how to proceed.

· The Local Authority Designated Officer will monitor cases through its Casework Monitoring Group

· Keep written records.

· Liaise with children’s Social Care and the Police in relevant cases.

· Make summary reports to the DFE (on request) regarding the number and sorts of allegations which have occurred.



6)	Initial action By Children and Young People’s Service:  (usually same day or next day if key staff are not immediately available)

There will be discussions with the Local Authority Designated Officer.This is to:
· Share what information is available
· Identify what other information might be needed
· Come to a view on the seriousness of the allegation
· Consider whether the alleged perpetrator should continue working or remain in contact with children
· Consider whether suspension is appropriate advice to the school
· Decide what information and/or advice is to be given to the proprietor, including whether the member of staff should be informed of the allegation at this stage
· Decide what action is needed, and who needs to be involved and informed.


7)  Initial action and discussions on an inter-agency basis

If the Local Authority Designated Officer decides that Child Protection enquiries are required, a strategy meeting/discussion must be held.  The timescales are as for any referral to Children’s Social Care – 24 hours to decide that an initial assessment is required, and up to 7 working days to complete an initial assessment.  Once an investigation is under way and it has been agreed that the member of staff should be informed, agencies should identify clear and named points of contact for regular updates, advice and support to the member of staff and their representatives in individual cases. From the above discussions, there are two possible courses of action:

· It may be the subject of a Police and/or joint Police and children’s Social Care investigation and possible action through the courts (see below)
· It may be the subject of a disciplinary investigation (see below)

If Children’s Social Care and the Police decide to take no action the school will generally still need to consider further investigation.  The Local Authority Designated Officer will notify the school in these circumstances to ensure that any necessary actions are taken.  The Local Authority Designated Officer  will require information from the school on any outcomes of the disciplinary process.

Case subject to Police investigation

If the initial action discussions and/or Strategy Meeting conclude that a Police or Police/Children’s Social Care investigation is required, the DFE expects that the Police will;

i. Consider whether to consult the Crown Prosecution Service (CPS) about the evidence that will need to be obtained in order to charge the person with the offence without delay;

ii. Consult the CPS if the person has not been charged, to consider whether to proceed with the investigation or refer the case back to the employer.  (The DFE expects that where possible a review date should be set no later than 4 weeks after the initial action meeting with subsequent reviews at least every 4 weeks.)

iii. If the decision is not to prosecute or caution the individual, the Police will pass all relevant and appropriate information they have to the  Local Authority Designated Officer if practicable, usually within 3 working days.

If the case comes to trial, the Crown Prosecution Service is responsible for the timescales, but the DFE expects that:

i. If the person is charged with an offence, the case will be scheduled to be heard as soon as possible.

ii. Immediately after a trial the Police will provide a report to the Local Authority Designated Officer  and in the case of an acquittal will provide all relevant information they have.

 If possible, a disciplinary hearing should be held within 15 working days of conclusion of agencies involvement.

	



GENERAL

Monitoring casework

Allegations against staff and volunteers will be monitored in the Local Authority through the regular casework monitoring meeting.

Further Local Authority action:

i. The Casework Monitoring Group will then consider:

· sharing what information is available from the Police
· identifying what other information might be needed regarding a course of action
· considering again whether the alleged perpetrator should be in post

ii. The information will be discussed with the Head of Service (or the Advisory Board if the information is about the Head of Service) to help decide whether a disciplinary hearing or further investigation is needed, usually within 3 working days.  See below:

Records
As with all Child Protection work it is essential that full records are kept securely and confidentially.
Transfer of records
Where there have been concerns about a member of staff and they leave the authority to work elsewhere, the Casework Monitoring Group will consider the question of passing the concerns to the new employer/Authority.

Reporting to the DFE
Each term the Local Authority Designated Officer (LADO) completes a statistical return for the DFE. (Anonymised data.)

If, on the conclusion of a case, the school ceases to use the person’s services, or the person ceases to provide their services, the Local Authority’s HR department will determine whether a referral to the ISA is required.

Contacts and support for staff who are the subject of allegations
Where allegations are made against staff or volunteers, support may be available from their trade union.


















PROCEDURE TO FOLLOW IN CASES OF POSSIBLE, ALLEGED OR SUSPECTED ABUSE, OR SERIOUS CAUSE FOR CONCERN ABOUT A CHILD (w.r.t. The Leicestershire and Rutland Safeguarding Children Partnership Procedures).


Contents

	A
	General
	

	B
	Individual Staff/Volunteers/Other Adults - main procedural steps
	

	C
	Designated Safeguarding Lead – main procedural steps
	



A.  General

1) The Leicestershire and Rutland Safeguarding Children Partnership Procedures contain the inter-agency processes, protocols and expectations for safeguarding children.  (Available on the website LSCPB@leicester.gov.uk : The Designated Safeguarding Lead is expected to be familiar with these, particularly the indicators of abuse, neglect, exploitation and the referral processes.

2) It is important that all parties act swiftly and avoid delays.

3) Any person may seek advice and guidance from the First Response Children’s Duty Professionals Consultation Line, particularly if there is doubt about how to proceed. Any adult, whatever their role, can take action in his/her own right to ensure that an allegation or concern is investigated and reported to the investigating agencies.

4) A record, dated (including the day and time) and signed, must be made as to what has been alleged, noticed and reported, and kept securely and confidentially.

5) In many cases of concern there will be an expectation that there have already been positive steps taken to work with parents/carers and relevant parties to help alleviate the concerns and effect an improvement for the child.  This is appropriate where it is thought a child may be in need in some way, and require assessment to see whether additional support and services are required.  An example might be where it is suspected a child may be the subject of neglect.  In most cases the parents’/carers’ knowledge and consent to the referral are expected, unless there is reason for this not being in the child’s interest.  However, there will be circumstances when informing the parent/carer of a referral might put the child at risk and/or undermine Police enquiries, and in individual cases, advice from Children’s Social Care will need to be taken.




B.  Individual Staff/Volunteers/Other Adults – main procedural steps

1) When a child makes a disclosure, or when concerns are received from other sources, do not investigate, ask leading questions, examine or photograph children, or promise confidentiality.  Children making disclosures should be reassured and, if possible, at this stage should be informed what action will be taken next.

2) As soon as possible make a dated (including the day), timed and signed record of what has been disclosed or noticed, said or done and report to the Designated Safeguarding Lead in the school.

3) If the concern involves the conduct of a member of staff or volunteer, a visitor, a trainee or other adult in the school, the Headteacher /Proprietor must be informed.

4) If the safeguarding concern or allegation is about the Proprietor, the information should normally be passed to the Partnerships or failing that to Local Authority Designated Officer (LADO).

5) If this has not already been done, inform the child (or other party who has raised the concern) what action you have taken.

C. Designated Safeguarding Lead – main procedural steps

1) Begin an individual case record for each child involved which will hold a record of communications and actions to be stored securely (see section on Records, Monitoring and Transfer). Include a chronology of case activity.

Note:   If a student is attending another named school (whilst registered at Huntingdon House school) any safeguarding concern must be passed to the D.S.L, or, in their unavailability, a D.D.S.L at the named school. The school will be expected to monitor / follow up the concern, but it will be the responsibility of the D.S.L / D.D.S.L at Huntingdon House School to check on their progress. The named school will hold the main records but Huntingdon House School will keep documentation relating to the checks.
If a student is registered at a named school but is attending Huntingdon House School, Huntingdon House School will take on the responsibility for child protection.  

2) Where initial enquiries do not justify a referral to the investigating agencies, inform the initiating adult and monitor the situation, offering support as required. If in doubt, seek advice from the First Response professionals’ consultation line.

3) Share information confidentially with those who need to know.

4) Where there is a child protection concern requiring immediate, same day, intervention from Children’s Social Care, the First Response Children’s Duty
 should be contacted by phone (contact the Local Authority Children’s Services where the child lives). Written confirmation should be made within 24 hours on the Multi-Agency Referral Form to Children’s Social Care. All other referrals should be made using the online form
 (see link http://lrsb.org.uk/childreport).

5) If the concern is about children using harmful sexual behaviour, also refer to the separate guidance, “Guidance for schools working with children who display harmful sexual behaviour” (Leicestershire LA Guidance).

6) If it appears that urgent medical attention is required arrange for the child to be taken to hospital (normally this means calling an ambulance) accompanied by a member of staff who must inform medical staff that non-accidental injury is suspected.  Parents/carers must be informed that the child has been taken to hospital.

7) Exceptional circumstances:  If it is feared that the child might be at immediate risk on leaving school, take advice from the First Response Professionals Consultation line (for instance about difficulties if the school day has ended, or on whether to contact the Police).  Remain with the child until the Social Worker takes responsibility. If in these circumstances a parent arrives to collect the child, the member of staff has no right to withhold the child, unless there are current legal restrictions in force (eg a restraining order).  If there are clear signs of physical risk or threat, First Response Children’s Duty should be updated and the Police should be contacted immediately.

PROCESS FOR DEALING WITH SAFEGUARDING CONCERNS OR ALLEGATIONS AGAINST STAFF (INCLUDING PROPRIETOR), SUPPLY TEACHERS, VOLUNTEERS AND CONTRACTORS 
These procedures should be followed in all cases in which there is an allegation or safeguarding concern that a person working with children has:
· behaved in a way that has harmed a child, or may have harmed a child;
· possibly committed a criminal offence against or related to a child;
· behaved towards a child or children in a way that indicates he or she would pose a risk of harm to children; or
· [bookmark: bookmark=id.2jxsxqh][bookmark: bookmark=id.44sinio]behaved or may have behaved in a way that indicates they may not be suitable to work with children.
There is also a need for a “Low-level concerns” Policy (see Appendix B), which should be followed if the concern does not meet the allegations threshold above, or is not considered serious enough to make a referral to the LADO. 


Relevant documents:
DfE “Keeping Children Safe in Education: Statutory guidance for schools and colleges” (part 4:  Safeguarding concerns or allegations made about staff, including supply teachers, volunteers and contractors).

1) Individual Staff/Volunteers/Other Adults who receive the allegation:

i. Write and sign a dated and timed note of what has been disclosed or noticed, said or done.

ii. Report immediately to the Proprietor.

iii. Pass on the written record.

If the allegation or safeguarding concern is about the conduct of the Proprietor, report immediately to the appropriate Partnership DSL.  Pass on the written record. (If there is difficulty reporting to the DSL, contact the Local Authority Designated Officer (LADO) as soon as possible.)

2) Headteacher 

i. If there is no written record, write and sign a dated and timed note of what has been disclosed or noticed, said or done.

ii. Before taking further action notify and seek advice from the Local Authority Designated Officer  (LADO) on the same day.  

iii. You may be asked to clarify details or the circumstances of the allegation, but this must not amount to an investigation at this stage.  

iv. Report to First Response Children’s Duty if the Local Authority Designated Officer  (LADO) so advises or if circumstances require a referral concerning a child.

v. Ongoing involvement in cases: 

· Liaison with the Local Authority Designated Officer (LADO)
· Co-operation with the investigating agency’s enquiries as appropriate (including working closely with the employment agency in the case of supply teachers). 
· Consideration of employment issues and possible disciplinary action where the investigating agencies take no further action.
· Possible referral to the DBS or The Teaching Regulation Agency, depending on the outcome.   


[bookmark: _heading=h.z337ya]



Appendix B

Low-level Concerns Policy


1.0	Purpose
1.1	This policy sets out a framework whereby staff are expected to report concerns, no matter how small, about their own behaviour or that of another member of staff, volunteer, supply teacher, contractor or other person working in the school. Its purpose is to help create and embed a culture of openness, trust and transparency in which the clear values and expected behaviour set out in the “Guidance for Safer Working Practice for those Working with Children and Young People in Education Settings” (Feb 2022) (sometimes called the safeguarding Code of Conduct) are applied, monitored, and reinforced.
1.2	This policy should be read in conjunction with the current statutory guidance – “Keeping Children Safe in Education” Part 4, Section 2.

2.0	Who does the policy apply to?
2.1	This policy applies to all staff and other individuals who work or volunteer at  
            Huntingdon House School.

3.0	Definition of a low-level concern
3.1	A low-level concern is any concern, no matter how small, even if no more than causing a sense of unease or a ‘nagging doubt’, that a person working in or on behalf of the school may have acted in a way that:
· is inconsistent with the “Guidance for Safer Working Practice” (Feb 2022), including inappropriate conduct outside of work, and
· does not meet the allegations threshold or is otherwise not considered serious enough to make a referral to the LADO
4.0	Reporting low-level concerns
4.1	Where a low-level concern has been identified this will be reported as soon as possible to the Headteacher. However, it is never too late to share a low-level concern if this has not already happened.
4.2	Where the Headteacher is not available, the information will be reported to the Designated Safeguarding Lead or Deputy DSL. 
4.3	Low-level concerns about the Designated Safeguarding Lead will be reported to the Headteacher and those about the Headteacher will be reported to the Proprietor. A low-level concern about a supply teacher or contractor will be reported to their employer.
4.4	Where the low-level concern has been reported to the Designated Safeguarding Lead, they will inform the Proprietor of the details as soon as possible.






5.0	Recording concerns
5.1	A summary of the low-level concern should be written down, signed, timed, dated and shared by the person bringing the information forward. 
5.2	Where concerns are reported verbally to the Proprietor a record of the conversation will be made by the Proprietor which will be signed, timed, and dated.

6.0	Responding to low-level concerns
6.1	Where a low-level concern has been raised this will be taken seriously and dealt with promptly. The Proprietor will:
· Speak to the person reporting the concern to gather all the relevant information
· Speak to the individual about the concern raised to ascertain their response, unless advised not to do so by the LADO or Police (HR advice may also need to be taken). 
· Where necessary further investigation will be carried out to gather all relevant information. This may involve speaking to any potential witnesses.
· The information reported and gathered will then be reviewed to determine whether the behaviour: 
i) is consistent with the “Guidance for Safer Working Practice for those Working with Children and Young People in Education Settings” (Feb 2022): no further action will be required,
ii) constitutes a low-level concern: no further action is required, or additional training/guidance/support may be required to rectify the behaviour via normal day-to-day management processes. The employee should understand that failure to improve or a repeat of the behaviour may lead to further action being taken, e.g. via the school’s Disciplinary Policy. 
iii) is serious enough to consult with or refer to the LADO: a referral should be made to the LADO and advice taken from HR. In this case the school’s Managing Allegations Procedure within the Safeguarding Policy and Disciplinary Policy will be followed. 
iv) when considered with any other low-level concerns that have previously been raised about the same individual, should be reclassified as an allegation and referred to the LADO or Police: a referral should be made to the LADO and advice taken from HR. In this case the school’s Managing Allegations Procedure within the Safeguarding Policy and Disciplinary Policy will be followed.
· Records will be made of:
(a) all internal conversations including any relevant witnesses, 
(b) all external conversations eg with the LADO
(c) the decision and the rationale for it,
(d) any action taken



7.0       Anonymity
7.1	The person bringing forward the concern will be named in the written record. Where they request to remain anonymous, this will be respected as far as possible. However, there may be circumstances where this is not possible e.g. where a fair disciplinary investigation is needed or where a later criminal investigation is required.

8.0	Staff Self-Reporting
8.1	It may be the case that a person finds themselves in a situation which could be misinterpreted, or might appear compromising to others; or they may have behaved in a manner which (on reflection) they consider falls below the standard set out in the “Guidance for Safer Working Practice”. In these circumstances they should self-report. This will enable a potentially difficult situation to be addressed at an early opportunity if necessary.

9.0	Where behaviour is consistent with the “Guidance for Safer Working Practice” (Feb 2022)
9.1	Feedback will be given to both parties to explain why the behaviour was deemed to be consistent with the “Guidance for Safer Working Practice”.

10.0	Continuous Review
10.1	The records will be reviewed periodically, and whenever a new low-level concern is added, so that potential patterns of concerning, problematic or inappropriate behaviour can be identified and referred to the LADO if required. A record of these reviews will be retained.

11.0	References
11.1	Low-level concerns will not be included in references unless a low-level concern, or group of concerns, has met the threshold for referral to the LADO and found to be substantiated.

  






















Appendix C

Safeguarding students who are vulnerable to Female Genital Mutilation

Section 5B of the Female Genital Mutilation Act 2003 and section 74 of the Serious Crime Act 2015 places a mandatory duty on teachers along with social workers and healthcare professionals to report to the police where they discover that FGM appears to have been carried out on a girl under 18 or where a girl discloses that she has undergone FGM.  The school’s response to FGM will take into account the government guidance, “Multi-agency Statutory Guidance on Female Genital Mutilation” updated October 2018. Staff will also follow the established safeguarding procedure by reporting any such concerns to the Designated Safeguarding Lead and a report must also be made to the Police. 

There will be a considered safeguarding response towards any girl who is identified as being at risk of FGM (eg there is a known history of practising FGM in her family, community or country of origin) which may include sensitive conversations with the girl and her family, sharing information with professionals from other agencies and/or making a referral to Children’s Social Care. If the risk of harm is imminent there are a number of emergency measures that can be taken including Police protection, an FGM Protection Order and an Emergency Protection Order.




Appendix D
Safeguarding pupils who are susceptible to extremism and radicalisation (Prevent Duty)
 
Our school recognises the duties placed on us by the Counter-Terrorism and Security Act (2015) to prevent our students being drawn into terrorism.
These include:
· Understanding, managing and assessing the risk of students being drawn into terrorism (see Appendix 6) and engaging with partners to build that understanding
· Working in partnership with relevant agencies under the Safeguarding Children Partnership procedures (including by making referrals to the Prevent Team (Police) and co-operating with Channel and the local authority (DfE Prevent Lead)
· Ensuring the DSL and all other staff receive effective training, which is regularly updated, in order to understand the risk of radicalisation and their role in countering terrorism
· Reducing any permissive environment in school by eg challenging radicalising ideologies, ensuring the internet is appropriately filtered and monitored, and including relevant topics and opportunities for discussion in the curriculum
· Keeping records of concerns, referrals and training in order to facilitate effective monitoring and evaluations
· Ensuring school visitors are suitable and appropriately supervised
 
Our school is committed to actively promoting the Fundamental British Values of democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs. The students are encouraged to develop and demonstrate skills and attitudes that will allow them to participate fully in and contribute positively to life in modern Britain.
 There is a current threat from terrorism in the UK and this can include the exploitation of vulnerable young people, aiming to involve them in terrorism or to be active in supporting terrorism. Our school seeks to protect students against the messages of all violent extremism, including but not restricted to, those linked to Islamist Ideology, Far Right / Neo Nazi / White Supremacist ideology etc. 
Concerns should be referred to the Designated Safeguarding Lead who has local contact details for the Prevent Engagement Team (Police) and Channel referrals. They will also consider whether circumstances require local Police (111 or 999) to be contacted urgently.


When making a Prevent referral about a student, the DSL will report as appropriate:
· how or why we are concerned
· what happened if there was a specific event
· the indicators that something is wrong
· any sympathetic interest in hate crimes, extremism or terrorism - including any extremist ideology, group or cause, support for ‘school shooters’ or public massacres, or murders of public figures
· any worrying use of mobile phone, internet or social media and how we found this out
· any contact with groups or individuals that cause concern, including who and how often, and why we’re concerned
· any expression of wanting to cause physical harm, or threats of violence, including who to, when and what was said or expressed
· any additional need, disability or special educational need, including what they are and if they’re known or suspected
· any other safeguarding concerns about the family, peer group or environment
· any discussions with the student, parent or carer
· the parental or carer support (if known)
· why the referral is relevant to Prevent, for example, is there a presence or possible presence, of any terrorist or terrorism-linked ideology
· what we’re worried about, what may happen if the student’s needs are not met and how this will affect them
[bookmark: _heading=h.wwzdp7elszxj]
Radicalisation and Extremism Risk Assessment
[bookmark: _heading=h.1x8nk2nyn1sx]A Prevent Duty risk assessment has been completed for Huntingdon House School and is available on request.



Appendix E

	                                 WHISTLE-BLOWING POLICY



Concerns / Complaints NOT involving Child Protection Issues
If any member of staff is concerned or has a complaint about the professional behaviour of another member of staff the matter should be addressed in the first instance to the member of staff concerned. In the event of an unresolved concern the line manager should be approached who may take it up with the Senior Leadership Team. Should the concern involve the line manager the concerned member of staff is asked to notify the S.L.T directly. If the concern does not involve child protection issues, S.L.T may choose to deal with the matter in-house or, dependent on its severity, contact: 
Ofsted on 0300 1234 666

Child Protection Concerns 
If the concern is at the level of a Child Protection issue, the member of staff causing the concern should not be approached but the whistle-blower should go directly to the Head of Care and Welfare, Dave Butcher. If the concern involves the Head of Care and Welfare, the matter must be referred to the Proprietor. If the concern involves the Proprietor, the matter must be referred to the Advisory Board. The person receiving the Child Protection concern must contact: 
Kim Taylor or Kundai Muvingi  Leicestershire LADO on  0116 305 4141


CHILD PROTECTION: Allegations against staff
Should a child (or their representative/s) make allegations of abuse against a member of staff the matter must be referred to the Head of education, Head of Care or the proprietor in their absence who will initially look at the facts around the allegations made and look at the possible routes of action needed to protect the alleged victim and also the accused perpetrator. After looking at the allegation raised and a decision made on the course of action needed to protect both parties the member of the SLT dealing with the allegation will make contact with Leicestershire LADO Kim Taylor or 
Kundai Muvingi on 0116 305 4141 to register the complaint made against the member of staff as well as the actions taken to protect both parties while a fuller investigation takes place by both school and LADO if deemed necessary.

The Investigation will involve speaking to both parties separately to get a fuller picture of the alleged events that have preceded the complaint. The Member of Staff dealing with the complaint will handle the process with care and sensitivity to both parties but ensuring a full and complete picture is available on the facts of the complaint.  
Should the staff member deny the allegations they will be helped to contact their Professional Union and/or other legal representation and, if there is a need to withdraw the member of staff from direct contact with young people whilst investigations are in progress, they will be supported by full pay until the issue is resolved.
In the event that the allegations are not substantiated the member of staff will be supported to return to normal school duties.  Any records and reports will be shredded and there will be no future reference made to the allegation, not even in professional references (in line with ISS Regulations, 2012).
The following should be noted:
“Dealing with Allegations of Abuse against Teachers and other Staff”, DfE, September, 2016
· Procedures need to be applied with common sense and judgement 
· Allegations found to be malicious should be removed from personnel records 
· Records must be kept of all other allegations, but any that are not substantiated, are unfounded or malicious, should not be referred to in employer references. 
In the event that the staff member admits liability, or, after investigation, is found to be guilty of abuse/professional misconduct, disciplinary and, where appropriate, criminal proceedings will always be invoked.

Information for Parents
Wording for insertion on Huntingdon House School website
Child Protection: Safeguarding children – Information for Parents
Huntingdon House School feels it is of the utmost importance to have good systems for protecting children and safeguarding their welfare, throughout all the activities which the school undertakes. This means that staff and volunteers must be alert to possible concerns about every young person, and to report these in a proper fashion.  The organisation has a Safeguarding and Child Protection policy:  parents may request a copy of this.
It is important for parents to be aware that:
· Staff and volunteers at Huntingdon House School have a duty to report concerns about a child, whether this means the child may be in need of additional support or help of some kind or whether it is thought that a child may have been abused or be at risk of abuse.

· There are four categories of abuse:  Physical, sexual, emotional, neglect.

· In some cases, the organisation is obliged to refer children to children’s Social Care staff, for children’s needs to be assessed or if an investigation into possible child abuse is required.  In many cases there will already have been discussions between staff and the parents/careers of the child, so the situation and concerns will not be a surprise.  However, parents/careers may not be told that the organisation has referred their child to children’s Social Care if it is thought that this might put the child at additional risk.

· Children’s Social Care tries to carry out its enquiries in a sensitive fashion.  It has to gather information and generally it can be open with parents about the steps being taken.

· If you think your child may have been abused you should contact the  Local Authority Designated Officer (LADO) for Child Protection. 
The Leicestershire LADO Kim Taylor or Kundai Muvingi  on  0116 305 4141

· If staff need to express concerns about a child or refer a child to children’s Social Care, it is understood that this can cause distress or anger for the child’s parents.

For parents’ enquiries please contact: 
Dave Butcher / Cheryl Power on 01530 564114     
or     email:     office@huntingdonhouse-school.co.uk




Appendix F : 
Safeguarding Forms and Proformas



Huntingdon House School Child Protection Monitoring Form:  


Basic Details 
(revised each year or more frequently during periods of change)

Full name of child  ________________________________  

Case Status _____________________________________

Subject of a Child Protection Plan _______________________________________

Supporting Staff ________________________________________

Child’s Home Address ________________________________________________
LAC:  Yes    No

Telephone number ___________________________________________________

Parent/Carer _____________________________________________________

Occupation _________________________________________________________

Work Address _______________________________________________________

Telephone number ___________________________________________________


Parent/Carer _____________________________________________________

Occupation _________________________________________________________

Work Address _______________________________________________________


Telephone Number ___________________________________________________

Other children in Household ____________________________________________


Name of GP/Consultant _______________________________________________


Name of EWO _______________________________________________________


Are children’s Social Care involved? _____________________________________


Name of Social Worker ________________________________________________


Other agencies involved_______________________________________________



Other significant information:


Huntingdon House School
Safeguarding Concern Report Form

Name of Child disclosing a concern 

Name of Staff receiving the concern

Date:                                 Time:   

Referral to Social Care                                    Yes                                          No 




If “No” Name of person dealing with the referral:
   DSL                                         Deputy DSL

Details of the concern:




Date 
Time

Outcome of concern (if any):



Date
Time

CONCERNS AND CHILD PROTECTION CHRONOLOGY


Name of Child:				                    		
* please tick as appropriate:

	
DATE

	*CONCERN 
	NATURE OF CONCERN 
	*CHILD
PROTECTION
	NATURE OF C.P
	REFERRAL MADE TO:

	


	
	
	
	
	

	

	


	
	
	
	

	

	
	


	
	
	

	

	
	


	
	
	

	

	
	


	
	
	

	

	
	


	
	
	

	

	
	
	
	
	




Huntingdon House School
Child Protection Referral Log No:No

Part (1)


Name of Child
Date of birth:
Date of incident:					Time of incident:
Type of referral:  
	Please tick as appropriate
	tick

	Child Protection  
	

	Child in Need 
	

	Early Help Assessment (EHA)
	

	Police: Health and Welfare check:  
	
	Log no:

	Reason/s: 



	Police: significant incident:  
	
	Log no:

	Type of incident:





Name of staff making the referral:

Reported to Huntingdon House School' D.S.L / D.D.S.L(print name)
Date:							Time:
Please continue overleaf



Child Protection Referral Log No:No

Part (2)

Reported by Huntingdon House School' D.S.L /D.D.S.L to:

	Service
	Name
	Date and time:
	Method of referral (telephone/paperwork/fax/email)

	Social Care: (name of receiving officer):
	
	
	

	Parent/Carer:
	
	
	

	Other/s:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


N.B. All child protection referrals should be made within 24 hours of the incident.
Where is there a written record of this referral?  All incidents should be recorded in a participant's significant incident file and stored in the student’s personal folder.
	Significant incident file
	     

	Child Protection Referrals file
	

	Child Protection log  (this form)
	     

	Pupil personal folder (‘Other’ section)
	     


These records should only be accessible to staff on a need-to-know basis.  
Signed (staff making the referral):                                        Date:                             

Date:                             Signed                             (D,D,S.L /D.D.S.L):   
Huntingdon House School           Telephone: 
If You Have Concerns About A Child Act Now Don’t Delay….. 
Contact Children Services immediately by phone to make a referral and then email this form to the Social Care Children’s Team Duty Officer of the locality within which the child lives within one working day of your telephone referral.
Telephone Referral made to: 

Name of Social Worker………
at
Name of Children’s Team…… 
                                                                    on
Date and Time of Telephone Referral   
1. Referrers Details

	Name:  

	Dave Butcher 

	Agency and Job Title  

	Head of Education / Head of Care and Welfare 
Cheryl Power  / Dave Butcher
Huntingdon House School

	Contact Details:

	
Huntingdon House School,
87 Market Street,
Ashby-de-la-Zouch,
LE65 1AH 

	Telephone:
	      01530 564114                                                 

	


	                                              





2. Child’s Details

	Child’s Full Name
	

	Date of Birth:
	

	     Ethnic Origin:
	

	
Gender of child:
	


	First language:

	

	Details of any specific need (e.g. disability):

	

	Address


	


	
Telephone contact:
G.P. (Name and Surgery):
	





3.   Family Including Sibling Details

	NAME
	DOB
	RELATIONSHIP
	ADDRESS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Please indicate those siblings who are also the subject of this referral:   

4. Other agencies, professionals involved

	NAME
	AGENCY
	 CONTACT DETAILS

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	




5. Reason for referral/concerns
(Please give details of injuries or other indicators observed)
Is this the first referral to Children Services on this child?
Please tick

        First Referral 


	       Previous Referrals                                                                                       Date(s):

    Previous Written Follow-up(s) to telephone referral(s) made	   Date(s):


                 Don’t know
Is the Parent/Carer/Child aware of this referral? (Please give details)

6. Agreement reached with Children Services regarding further action to be taken by Children Services and referrer. (Please give details)



Signature: … …………   Date: ………………………
N.B.  * Professionals who contact Children Services to make a referral should confirm the details in writing within 24 hours, addressed to the Operations Manager in that locality.

* Children Services should acknowledge your written referral within one day of receiving it. If you have not heard back within 3 working days, contact Children Services again

*After sending this information to Children Services please maintain a copy of this form on the child’s record and in the Child Protection file and complete details below     

Did you receive a response from Children Services? (Please indicate Yes or No in first two boxes)

		Verbally  : 



                              In writing :
	 


	Within  		working days of this form being sent

Please send a copy of this form to:

The Education Officer within the Safeguarding Team based in the Local Authority in which the child lives.

If this is not known, or is inaccessible, send a copy of this form to the Safeguarding Board of the Local Authority in which the school is located:

Leicestershire Safeguarding Children Partnership 
email: LSCPB@leicester.gov.uk
[image: A bird flying in the air
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Huntingdon House School
								
ALLEGATIONS AGAINST STAFF, VOLUNTEERS & CARERS CONSULTATION, ADVICE AND CONTACT RECORD TO LOCAL AUTHORITY DESIGNATED OFFICER (LADO) FORM 
You should make a referral or contact Leicestershire LADO if there is reasonable cause to believe that a person who works with or has responsibility for children, in connection with his/her employment or voluntary activity, has:
· Behaved in a way that has harmed, or may have harmed, a child
· Possibly committed a criminal offence against, or related to, a child; or
· Behaved towards a child or children in a way that indicates s/he is unsuitable to work 
with children
· Behaved or may have behaved in a way that indicates they may be unsuitable to work with children (KCISE Guidance 2025)

If the allegation meets any of the above criteria, the employer or agency should report it to the LADO within 1 working day – Contacts and Referrals should not be delayed while obtaining further information

See Working Together to Safeguard Children (2022) and Safeguarding Partnership (https://llrscb.proceduresonline.com/p_alleg_staff.html) 
Once completed, please return your form marked ‘For the Attention of the LADO’ via secure email to: CFS-LADO@leics.gov.uk 
	1. Referrer Details 

	Name: 
	Job Title:  

	Date: 


	Organisation:  


	Address: 


	Tel: 

	E-mail: 







The adult’s information cannot be saved on the child’s record

	CONFIDENTIAL EMPLOYMENT INFORMATION 
2. Member of staff/volunteer – The person(s) about whom the allegation has been made

	Name:  

	Date of Birth: 

	Male ☐ Female ☐ 
Other (Please state): ☐





	First Language: 
	Ethnicity: 

	Religion: 

	Telephone:  
	E-mail: 


	Job Title:
	Employment status: 
 

	Home Address: 


	Employing Agency (include statutory or voluntary agency): 


	Place and Address of Employment:


	Do they have children at home? Provide details:


	Additional information e.g. employment history (where have they previously worked; previous concerns or complaints raised: 



	Are they engaged in any other activity/job/volunteering that may bring them in contact with children? If so, please provide details 



	How long have they held this Position of Trust?



	Have safer recruitment processes been followed?  Yes  ☐ No ☐

	Date of most recent DBS:  

	DBS reference number:



	3. [bookmark: _Hlk157515421]Alleged Victim / Child Details (to whom the allegation involves)

	Name: 
 

	Date of Birth: 

	Home address:

	Male ☐ Female ☐ Other (Please state):


	Ethnicity: 
	Religion:
	First Language: 


	School/College/Work Place: 

	Mosaic Number: 

	Additional information e.g. disability, communication or other additional needs, previous child protection concerns:


	Is there currently an allocated social worker? Yes   ☐   No   ☐


	Name of Social Worker:

	Social Workers Number: 
	Social Workers Email:

	Has the voice of the child been sought?   Yes   ☐   No   ☐

	If no, when and who will complete this:




	4. Details of Allegation / Concern: 
What is the allegation, detailed summary of what happened, what evidence is there? 


	Date of Allegation:

	Time of Allegation:






	Place of Allegation: Where did the incident take place?
	




Online:  Yes ☐  No ☐

	Allegation in Personal Life? Yes ☐ No ☐
	Allegation in Professional Life? Yes ☐  No ☐

	Record the details of the allegation using the child/adult’s own words where possible. (Childs Voice): 





























	5. Nature of Allegation / Harm:  

	· Physical 
	☐	· Inappropriate Behaviour (In Work)
	☐
	· Sexual (Including Images)
	☐	· Grooming
	☐
	· Neglect
	☐	· Conduct (Outside work)
	☐


	6. Family Details

	Parent/Carer Name:
	

	Relationship:
	

	Date of Birth:
	

	Ethnicity:
	

	Address:
	

	Telephone contact:
	

	E-mail contact:
	

	Additional Information:
	



	7. Background Information / Past History - Has the LADO previously provided advice in respect of this adult? 


	

	8. Voice of the child

	


	9. Is the member of staff / volunteer aware of the allegation? If yes, please give reason and details of their views.

	



	10. Professionals Opinions: i.e. employer, social worker 

	



	11. Has a parent/carer been informed? If yes, please give reason and details

	


	12. What, if any, safety measures are in place? Please detail actions to safeguard the child and the adult 

	




	Referrer signature 
	Date
	Time 

	
	
	


To be complete by LADO
	1. LADO Threshold:

	Advice and Consultation 
LADO Advice – not further information required - no role for LADO – contact closed 

	Yes
	No 

	Advice and Consultation 
Further Information was required – matter now closed as contact  
	Yes
	No 

	LADO Managing Allegations process – threshold for LADO referral has been met
	Yes 
	No



	2. LADO Rationale: 
Does this meet the threshold of significant harm? Will positions of trust meeting be required? State reason for the decision:  

	

	3. Actions: 

	 



	LADO Signature 
	Date
	Time 
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