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  Health and Safety: Policy 
Refer:  Keeping Children Safe in Education, Sept. 2024
Health and Safety: advice on legal duties and powers 
When schools are responsible for health and safety
Schools are responsible for day-to-day health and safety whenever a child is in the care of school staff - this includes school trips - as well as what they should do to look after a child.
If something goes wrong
Contact the HSE  if there’s an accident or incident and you want advice about health and safety.
Serious accidents at school
The school must report serious accidents, outbreaks of disease or dangerous incidents to the HSE. 

Health and Safety Executive information is available on the following website:
http://www.hse.gov.uk/services/education/sensible-leadership/index.htm

Health and safety law deals with work related activities including: 
· The risks to members of staff
· Managing the risks to pupils arising from school activities
· Managing the risks to visitors and contractors


Health and Safety within the Curriculum:  CLEAPPS
Sometimes learning resources used with the careful supervision of a teacher can be hazardous in themselves, especially when pupils with special educational needs access them and use them in unconventional and unexpected ways.  Staff are required to ensure that they are fully aware of any potential hazards.  Whilst most resources in school are purchased from educational suppliers, are carefully checked to ensure their safety (e.g. edible paints and non-toxic glue.  This is not always possible in subjects such as Art, Science and Design Technology.
The teacher with specialist responsibility for Science Lisa Gammon has as part of her job description is the responsibility for checking and recording any potentially hazardous materials used by teachers in lessons with pupils.  She is also tasked to bring these records to the attention of all teaching staff and to monitor carefully their storage and use.   The school subscribes to the CLEAPSS website for up to date information:  science.cleapss.org.uk
To view the CLEAPSS on YouTube:  www.youtube.com/cleapss

RIDDOR: Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2024.  
RIDDOR puts duties on employers, the self-employed and people in control of work premises (the Health and Safety Officer) to report certain serious workplace accidents, occupational diseases and specified dangerous occurrences (near misses). The person who will be in charge of reporting any incidents or concerns that occur at Huntingdon House School is Dave Butcher head of Care and Welfare. 
Types of reportable incidents 

1.  Deaths and injuries 
If someone has died or has been injured because of a work-related accident this may have to be reported. Not all accidents need to be reported, other than for certain gas incidents, a RIDDOR report is required only when:
· the accident is work-related[1]
· it results in an injury of a type which is reportable


2. Types of reportable injury
(i)           The death of any person
All deaths to staff, pupils and visitors to the school, with the exception of suicides, must be reported if they arise from a work-related accident, including acts of physical violence.
(ii)            Specified injuries to workers 
The list of ‘specified injuries’ in RIDDOR 2024 replaces the previous list of ‘major injuries’ in RIDDOR 2013. Specified injuries are (regulation 4): 
· fractures, other than to fingers, thumbs and toes
· amputations
· any injury likely to lead to permanent loss of sight or reduction in sight
· any crush injury to the head or torso causing damage to the brain or internal organs
· serious burns (including scalding) which: 
· covers more than 10% of the body
· causes significant damage to the eyes, respiratory system or other vital organs
· any scalping requiring hospital treatment
· any loss of consciousness caused by head injury or asphyxia
· any other injury arising from working in an enclosed space which: 
· leads to hypothermia or heat-induced illness 
· requires resuscitation or admittance to hospital for more than 24 hours
For further guidance on specified injuries[2] is available from the RIDDOR website: http://www.hse.gov.uk/riddor/index.htm
Over-seven-day incapacitation of a worker 
Accidents must be reported where they result in a person working in the school being away from work, or unable to perform their normal work duties, for more than seven consecutive days as the result of their injury. This seven day period does not include the day of the accident, but does include weekends and rest days. The report must be made within 15 days of the accident.
Over-three-day incapacitation
Accidents must be recorded, but not reported where they result in a worker being incapacitated for more than three consecutive days. 

Non-fatal accidents to non-workers (eg members of the public)
Accidents to members of the public or others (pupils) who are not at work must be reported if they result in an injury and the person is taken directly from the scene of the accident to hospital for treatment to that injury.   Examinations and diagnostic tests do not constitute ‘treatment’ in such circumstances.
There is no need to report incidents where people are taken to hospital purely as a precaution when no injury is apparent.

(iii) Occupational diseases
Employers must report diagnoses of certain occupational diseases, where these are likely to have been caused or made worse by their work: These diseases include (regulations 8 and 9):
· carpal tunnel syndrome;
· severe cramp of the hand or forearm;
· occupational dermatitis;
· hand-arm vibration syndrome;
· occupational asthma;
· tendonitis or tenosynovitis of the hand or forearm;
· any occupational cancer;
· any disease attributed to an occupational exposure to a biological agent.
Further guidance on occupational diseases[3] is available from the RIDDOR website: http://www.hse.gov.uk/riddor/index.htm.

Specific guidance is also available for:
· occupational cancers[4] 
· diseases associated with biological agents [5]
(iv)            Dangerous occurrences 
Dangerous occurrences are certain, specified near-miss events. Not all such events require reporting. There are 27 categories of dangerous occurrences that are relevant to most workplaces, for example:
· the collapse, overturning or failure of load-bearing parts of lifts and lifting equipment; 
· plant or equipment coming into contact with overhead power lines;
· the accidental release of any substance which could cause injury to any person. 
Further guidance on these dangerous occurrences[6] is available from the RIDDOR website: http://www.hse.gov.uk/riddor/index.htm.

(v)            Gas incidents 
Distributors, fillers, importers & suppliers of flammable gas must report incidents where someone has died, lost consciousness, or been taken to hospital for treatment to an injury arising in connection with that gas. Such incidents should be reported using the RIDDOR online form[9]. 
Registered gas engineers (under the Gas Safe Register,) must provide details of any gas appliances or fittings that they consider to be dangerous, to such an extent that people could die, lose consciousness or require hospital treatment. The danger could be due to the design, construction, installation, modification or servicing of that appliance or fitting, which could cause:
· an accidental leakage of gas;
· incomplete combustion of gas or;
· inadequate removal of products of the combustion of gas.
Unsafe gas appliances and fittings should be reported using the RIDDOR online form.  Huntingdon House School does not have any gas on site at present but if this changes in the future these aspects of safety would apply to the premises.  [10]
Getting the balance right
Health and safety management arrangements need to be sensible and proportionate.  They should not be overly time-consuming and should not prevent normal, sensible risk-taking activities that support good teaching and promote effective learning.
Striking a sensible balance[2]
· the school leadership team understand the safety policy and apply it practically to the real risks in the school
· key staff have clearly established roles and responsibilities 
· paperwork is kept to a minimum with the significant hazards identified, their risks adequately controlled and precautions clearly documented where needed 
· school leaders consult with staff including employee / trade union safety representatives – looking for practical solutions to health and safety issues
· learning is enabled by making proportionate decisions.
Recording on-site Health and Safety processes designed to support and maintain good housekeeping, in line with the statutory requirements. 
Daily/Weekly /Annual checks  are carried out by the Care and Welfare manager (Dave Butcher) who in turn reports findings to the SMT, who monitor records and sign these off as tasks are completed, or routinely each half term.  These checks include: 
· Recorded visual checks on Electrical equipment, identifying damaged leads or faulty equipment  Daily / weekly
· Individual room risk assessments – annually, unless there is a change of use or added equipment
· Safe Keeping of COSHH Chemicals - including providing data sheets that are updated if new chemicals are introduced. Monitoring provisions within COSHH cabinet, including COSHH record book  detailing the risks. (every half term) 
· Dave will carry out daily checks of the classrooms  checking to ensure that dangerous materials are not accessible to students (daily as part of the learning walk around the school undertaken by SMT, usually (H+S Officer Dave Butcher)and head teacher 
· Waste Disposal and the disposal of medical waste. Checks of ‘spillages kits’ every half term, or if a kit is used in an incident then this is replaced with a new kit.   Immediately (ordered)
· Chemical waste and Medical Body fluids will be collected by an independent registered company that have the correct waste disposal certification in line with legal requirements . This company will provide the school with an official waste disposal certification for the health and safety folder 
· Recording of Health and Safety issues for staff:  recording book/s to be provided (commercially produced to ensure the correct information is recorded in the correct format), monitored by the SMT (Dave Butcher) and discussed with all new staff at their induction and when issues arise. 
· Checks on water temperatures and quality (running water taps to expel stagnant water in pipework) after each school holiday and when the school has been closed for more than 1 week. Water temperatures are taken Daily / weekly  and recorded on the Water Temperature check list. If the temperatures go above legal temperatures Dave Butcher will lower the temperature gage in line with meeting the desired temperature. The Hot water should be stored at least at 60 degrees and distributed so that it reaches a temperature of a  maximum 50 degrees (55 degrees in health care settings) maximum level of temperature is of between 43  to 50 degrees to prevent the scolding and the growth of Legionella .   
· 
Legioanella’s Checks  are done by Dave Butcher care and welfare Manager  after every half and full term  they are recorded on  the Legionella’s checks in line with legislation  they include 
· All outlets flushed and taps run for several minutes
· Checks on water temperatures
·  Running of all water outlets every month even during closures
· Monthly flushing of infrequently and frequently used outlets 
· All sinks and taps to be 
· These are recorded 
· School buildings and site monitoring:  perimeter walk daily, buildings and site damage is  identified as part of this daily walk around of the site and recorded with reference to 1-5 scale (1 being low concern and 5 closure of affected area or school).  Findings reported back to Headteacher daily.  When repairs are done, they are sent to Proprietor for ‘signing off’; any high level concern damage (3+) is reported immediately to the Proprietor. 
All staff will receive essential H+S training as part of their induction at first appointment.  This includes COSHH, RIDDOR, the Accident Book, First Aid stations and contents, Fire Safety regulations etc.  Health and Safety is also a standing item on the weekly staff meeting agenda.  This secures time for SMT to report back to staff on issues that have arisen during the week and to seek information from the whole staff about any Health and Safety concerns arising.   This also provides an opportunity to update staff on new regulations and practices as these arise.  
 
RIDDOR reporting of COVID-19

This guidance is for the person reporting, usually the employer (known as the ‘responsible person’).
Members of the public and non-work-related cases
There is no requirement under RIDDOR (The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013) to report incidents of disease or deaths of members of the public, patients, care home residents or service users from COVID-19.
The reporting requirements relating to cases of, or deaths from, COVID-19 under RIDDOR apply only to occupational exposure, that is, as a result of a person’s work.
What to report
You should only make a report under RIDDOR when one of the following circumstances applies:
· an accident or incident at work has, or could have, led to the release or escape of coronavirus (SARS-CoV-2). This must be reported as a dangerous occurrence
· a person at work (a worker) has been diagnosed as having COVID-19 attributed to an occupational exposure to coronavirus. This must be reported as a case of disease
· a worker dies as a result of occupational exposure to coronavirus. This must be reported as a work-related death due to exposure to a biological agent

Dangerous occurrences
Dangerous occurrences are certain unintended, specified events, which may not result in a reportable injury, but which do have the potential to cause significant harm.
For an incident to be reportable as a dangerous occurrence, the incident must have resulted (or could have resulted) in the release or escape of coronavirus, that is, led to a possible or actual exposure to coronavirus.
The assessment does not require any complex analysis, measurement or test, but rather for a reasonable judgement to be made as to whether the circumstances gave rise to a real risk or had the potential to cause significant harm. 
Find out more about what the law says including some examples of what is not and what is reportable as a dangerous occurrence.
Cases of disease: exposure to a biological agent
When deciding if a report is required, the responsible person (usually the employer) must make a judgement, based on the information available, as to whether or not a confirmed diagnosis of COVID-19 is likely to have been caused by an occupational exposure, that is, whether or not there is reasonable evidence that a work-related exposure is the likely cause of the disease. 
Care and Welfare Manager will do in-house training as part of the induction plan outlining the schools / proprietors responsibilities I Alongside this we will look at how  they as employees they  have legal responsibilities  too and what they are and who they go too and how this is recorded  in- line with legal requirements .     The proprietor will purchase legal   hard back bound  book from the  HHE.
Get more information on what constitutes a diagnosis and more guidance on making a judgement and reasonable evidence.
Work-related deaths due to exposure to a biological agent
For an incident to be reportable as a death due to occupational exposure to coronavirus there must be reasonable evidence that a work-related exposure caused the worker’s death.
The responsible person should notify the enforcing authority by the quickest practicable means, without delay, and send a report within 10 days. The report should specify death due to exposure to a biological agent using the “case of disease” report form.
The proprietor will engage an external company to offer training to the whole school team  on training so we have all staff aware of the  
More on work-related deaths from coronavirus: What the law says and information on making a judgement using reasonable evidence.

Make a RIDDOR report online
· Report a dangerous occurrence
· Report a case of disease: exposure to a biological agent 
· Report a work-related death due to exposure to a biological agent

Key H+S Staff
Paul Godwin: Templar Health and Safety Consultant
Rebecca Lewis (proprietor): Company Health and Safety Representative
Dave Butcher:  School Health and Safety Representative Riddor 
Lisa Gammon: Science teacher, designated CLEAPPS monitor
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Statement of intent:

1. The director of Huntingdon House School is committed to implementing Health and Safety regulations (Health and Safety Executive guidelines)

2. Mr Paul Godwin is the Company’s designated Health and Safety Consultant officer who will visit Huntingdon House School annually to offer advice, guidance and to monitor health and safety practices and risks.

3. Elite Tuition Group acknowledges that the co-operation of all staff and employees is vital to the success of the Health and Safety policy.

4. Dave Butcher H&S representative at Huntingdon House School site will be responsible to the Director (Rebecca Lewis) for all matters concerning:

· Reporting investigations and recording accidents.
· Fire precautions, fire drill and evacuation procedures.
· First Aid
· Safety inspections
· Training programmes
· Ensuring all legal requirements are met

5. All staff will be responsible for risk assessments and bringing them to the notice of the Headteacher.  See weekly staff meeting minutes,

6. The Headteacher will nominate an on-site member of school staff to work with her/him to ensure that daily safety procedures are observed. See job description of Welfare and Care, Site Manager / Behaviour Support 

7. Huntingdon House School will develop a comprehensive Educational Visits Policy, procedures and guidance which responds with rigor to DfE recommendations and which meets the specific needs of pupils.

8. Huntingdon House School will provide opportunity for annual Health and Safety site checks by a visiting H+S consultant(Paul Godwin: Templar)  and will respond to recommendations with an improvement action plan.

Annual servicing  of the facilities in line with Health and Safety
Annual fire service:  of Alarms and sounders are carried out by an external company  Century Fire Security Ltd
Annual service of  Emergency Lights:  are carried out by an external company Century Fire Security Ltd
Annual service and testing of smoke detectors:  is carried out by an external company     Century Fire Security Ltd

Annual Service of Fire Hydrants:  carried out by an external company
 KK Fire Protection Engineers LTD

All external companies who carry out the checks will provide the correct documentations

There is no gas on site so there is no inspection or service required at this point. 

Daily /  weekly visual checks in line with Health and Safety
Fire alarm tests:    The Care and Welfare manager are activated on a  weekly basis at different call points over the academic year. This triggers the emergency door release on the four main exits These checks are recorded in the  Fire Safety Log Book  in line with legal requirements. 
Fire Hydrants The Care and Welfare manager will complete visual checks the all fire hydrants on a daily basis . These checks are recorded on the building checks form  in line with legal requirements  see Appendences 
Fire Door Checks The Care and Welfare manager will complete visual checks on all emergency doors on a daily basis on . These checks are recorded on the building checks form  in line with legal requirements  see Appendences 
Emergency non maintained Lights  The Care and Welfare manager will complete visual checks the all emergency lights on a daily basis on . These checks are recorded on the building checks form  in line with legal requirements  see Appendences 
Fire evacuation practices each academic term 3 times a year as a minimum.   The Care and Welfare manager will be designated person who enacts the fire evacuation Alarm. Once the Alarm and the students and staff are leaving the building it will be the responsibility of the SMT / head teacher to pick up the fire will pick up the fire register and the school register and exit the building to the collection point in the rear car park. These checks are recorded in the  Fire Safety Log Book  inline with legal requirements.
Ladder  checks The Care and Welfare manager will complete visual checks the all Ladders  on site x2  on a monthly  basis  . These checks are recorded Ladder Monthly checks  on the  Ladder Log in line with legal requirements.  see Appendices 

Site Security  The care and Welfare Manager  completes  a ground check  internally and externally these include looking at :
Grounds safety checklist
1. Outside areas and access routes are
      checked every week. 
2. Entry and Exit magnetic gates are
       checked each day 
3. Children’s play areas outdoors are 
       thoroughly checked for rubbish and damage every
       Monday and staff taking students outdoors check the
       area prior to access reporting issues to the by the
       the Care and Welfare manager.  
4. Any equipment used in the outside area
      during the day is returned to secure storage
at the end of the school day.



Checklist of outside areas accessed by students:
· Perimeter fencing
· Gates
· Access routes
· Car park
· Signage
· Large Planters and Bins
· Play areas for rubbish
·  Cleanliness /Rubbish removed 
· External storage and teaching areas for security and damage

Security
· External security lights
· All fire exits doors and locks
· All fire doors electronic entry pads 
· All windows 
· Front of building external door and steps.

Any concerns that are observed are acted on by the severity of the concern identified.   These concerns will be documented on the building checks recording document.  See the appendences 
Maintenance file
· Monitored and organised by the Head of Care and Welfare to identify priority issues
· Minor issues addressed by the school’s own maintenance technician on a weekly basis.
· Larger issues and more urgent work addressed immediately through sub-contractors. 

Please also see:
Educational Visits Policy: Health and Safety and Risk Assessments
Risk Assessments Policy
First Aid Policy
Disability Access Policy
Health and Medications Policy
Staff Rights and Responsibilities: health and fitness policy for staff, including sickness policyThe named health and safety site representative at Huntingdon House School on behalf of Elite Tuition Group is:
Dave Butcher
01530564114
The Company Health and Safety Officer at Elite Tuition Group of which Huntingdon House School is registered too is:
Rebecca Lewis 
01530564114
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Huntingdon House School promotes healthy eating, a healthy lifestyle and personal well-being.  We intend to support pupils in developing a sense of self-respect and self-care. Through taught sessions about how the body works integrated across the curriculum, a personal life-skills programme from Y9 and personal, social and emotional development given high priority across the school, we help pupils to better understand their bodies and know how to sustain good physical and mental health and fitness.
The following subjects contain lessons that address health and fitness issues.  They are complemented by targeted activities linked to cross-curricular topic work and by access to a personal health and fitness programme designed by a qualified fitness instructor when pupils register at a local Fitness Centre at the beginning of Key Stage 4.


	Subjects/lessons
	Significant Learning Targets
	Year groups

	Science
	· Understanding about the body and how it works
· Teeth and how to keep them healthy
· Disease : prevention and cure
· Nutrition and healthy eating
	KS2 - 4

	SRHE
	· Relationships: finding out about  mutually satisfying relationships
· Assertiveness: knowing when and how to ‘Just say No’ to unwanted sexual activity
· Personal hygiene 

· Puberty
· Reproduction and contraception
· Sexual disease and how to avoid it
	KS2- 4






KS3-4

	Drugs Education
	· Knowing about and understanding the effects of drugs on the body
· Being able to recognise the harmful consequences of recreational drugs
·  Developing the confidence and strategies to ‘Just say No’ to harmful recreational drugs
	KS4

	Cookery
	· Cooking and enjoying healthy, balanced meals
	KS2-4

	Design Technology
	· Designing healthy, balanced meals that are ‘fit for purpose’ (appropriate to age, needs and preferences)
	KS2 +4

	Physical Education
	· Understanding how the body works and how to keep it healthy through exercise
· Developing an understanding of the relationship between fitness and well-being
· Engaging in a wide range of physical activity to enhance understanding of the body and its needs and capabilities 

· Joining a Health and Fitness Gym
· Developing healthy leisure interests
	KS2-4










KS4

	Personal, Social and Emotional Education
	· Self-awareness and self-respect
· Self care 
· Emotional well-being
· Interpersonal skills and sense of community
· Understanding how to access community support services:
·  at times of ill-health 
· to maintain good health
	KS2-4

	Life Skills Programme
	· Cooking for healthy eating to a budget
· Developing a healthy lifestyle
· Personal care and hygiene
· Self-care and self-management
	From Y9


To be completed alongside the accident report book for more substantial injuries – those requiring external medical attention
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For more minor injuries, these should be recorded only in the accident report book and the record removed and stored in the individual’s personal file.
Is this report for:
· Injuries
· Disease
· Dangerous Occurrence:

Name of pupil/s:

Date: 

Details of injury/disease/dangerous occurrence:



Immediate action taken:



Parent/carer informed:      immediately         at the end of the day      by letter

Follow-up action taken:



Recommendations: 
Signed:                                                                          Date:
When completed this form should be given to the Head of Care and Welfare or The Head of Education for monitoring and comment, before being stored in an individual’s personal file.  If available please use the HSC commercially printed report proformas
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 Staff Sickness Self-Certification Form:

This form should be completed by a member of staff who has taken less than 5 concurrent days sick leave or when a member of staff reports for work but is unable to fulfil their normal duties.  It should be sent immediately to the Headteacher.  Where more than 5 days sick leave is taken, the Headteacher will require a doctor’s certificate or statement at the earliest opportunity.



Name:


Date of absence:  				From:				To:



Reason for absence or inability to undertake normal duties: If ‘personal and confidential’, please say so here – you may be required to produce a doctor’s statement in these circumstances.







[image: A bird flying in the air

Description automatically generated]    Health and Medical Information/History

Pupil’s name:

Date of birth

Height

Weight


Relevant family health and medical history




Allergies/intolerances
· .
· .
· .
· .

Special dietary requirements
· .
· .
· .
· .
· .
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Confidential

Support, Challenge, Enjoyment and Well-being:

Name:


Working with students with learning and behaviour difficulties is a physically as well as emotionally demanding role.  We do not wish to place any of our staff in situations in which they are vulnerable or uncomfortable.  We want to help you to avoid unnecessary health risk or stress.

In order to best protect your interests it will help us to know some information about your current state of health and fitness.

We would encourage you to complete the form attached and return it in confidence to:

Mrs. R. Lewis
Proprietor
Directors
Elite Tuition Group.
North Street
Ashby De La Zouch
Leicestershire
LE65 1AH
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Staff health questionnaire:

Name:

Do you have any critical, recurrent or long-term health problems		YES/NO

If YES, please give brief details below:

Do you have any significant disabilities or injuries?				YES/NO
Are you registered disabled?						YES/NO

If YES to either of the above, please give brief details below, indicating how these disabilities/injuries affect your daily life:


Please identify here any specific activities or movements that cause you concern or leave you vulnerable to harm:


We will do our very best to ensure that you are not put in situations that may unnecessarily aggravate any existing injury or health problem.

Many thanks for completing this questionnaire.
I have read and fully understand the Company’s ‘Health and Fitness Policy’ and ‘Sickness Policy’.  I agree to the terms and conditions outlined in these policies
.       Please tick



Signed:									Date:
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Outcomes:

Children live in a healthy environment and the health of each child is identified and promoted  

Every Child Matters 

(1) Being Healthy

Principle:
Young people at Huntingdon House School are likely to have suffered inadequate medical care for various reasons.  It is the entire staff group’s day to day responsibility to promote the physical, emotional and mental health of each student.  Concerns for any individual should be immediately reported to the head of Care or the head of education.

Standards:

Prior to a young person attending Huntingdon House School, a Home- School agreement is completed. This is the basis for a discussion between staff and parents/carers and seeks to clarify any individual needs: health, education or personal care.  Also as part of the Home-School Agreement, a more detailed document including any previous reactions to medication or other substances is completed, forming the basis of the young person’s health plan. 

The lead teacher offers advice on personal hygiene, sexual health, substance abuse and other general health queries in weekly 1-1 sessions with each pupil.  The lead teacher will signpost all pupils to appropriate professionals who can better diagnose and meet a pupil’s needs, when there are concerns or complex situations.  In most cases health concerns will be dealt with by the pupil’s own GP, although occasionally the school may seek the advice of the local GP or accident emergency at hospital, but only in full consultation with the pupil themselves and the consent of their parents/carers.

In the case of a medical emergency, some teachers at Huntingdon House School have received certificated training in first-aid; at all times, there is always at least one person on duty who holds a current first-aid certificate.  

The schools’ sex education policy acknowledges the difficulties in teaching this subject to young people who have emotional/behavioural and/or learning difficulties.  Sex education and moral development are addressed through a curriculum which recognises the importance of a cross-curricular approach and with a sensitivity which recognises that some students may have suffered abusive experiences.
1:1 interaction and special meeting times with teachers may create opportunity to address health concerns which the adolescent may find embarrassing or distressing in a wider forum.
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Sickness Policy

Aims:
· to provide for the needs of the whole child and to provide an environment in which all pupils thrive.

Strategies:

· Pupils will not be expected to attend school when they are not sufficiently fit to take part in the learning opportunities offered.

Should a pupil become unwell whilst at school: 
· they will be able to take advantage of the facilities offered in the ‘sick room’;
· parents/carers will be informed and the pupil will be sent home;
· if parent/carers have given their consent, a pupil may be provided with access to non-prescription medication (e.g. paracetamol, Calpol; indigestion tablets)
· if the sickness is acute and the pupil lives a long way from the school (and/or parents/carers cannot be contacted), an emergency doctor may be called, or in extreme cases the pupil may be taken to the local hospital.

If a pupil has a communicable disease, the school will offer parents/carers advice on when it is safe for this pupil to return to school.  Some diseases my appear relatively mild, but are very contagious and so pupils are not allowed to return to school until the infection has passed, even though they may appear well enough in themselves.
When a pupil is absent from school through illness, parents/carers are required to contact the school at the beginning of their child’s first day of absence and to provide the following information:
· nature of the illness – and name of the illness as soon as this is known
· Whether a doctor has been called.
· expected return to school date
In the event that a parent does not contact school to explain a pupil’s absence, the pupil’s teachers will telephone home to seek an explanation.  If no contact is available and no explanation forthcoming, on the third day of absence the teachers will visit the pupil’s home. If contact is still not possible or if explanations are inadequate the school will invoke child protection procedures.  See Child Protection Policy.
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Access to site and the curriculum:
Huntingdon House School is a special school for pupils with learning and behaviour difficulties.  We do not admit pupils with significant physical disabilities.  However, as with all public buildings, we provide disability access, should this be required:  
We have:
· Wheelchair access to the ground floor areas in Huntingdon House School.  The access is into the back entrance area via the car park giving access to the kitchen dining where you find the disabled toilet. You can also gain access to the Garden Room / Snug.  As you move further into the building you can continue to gain wheelchair access to the lower floor remaining rooms including the main reception area.  From the ground floor area we can use several rooms for meeting if needed. 

· A disabled toilet is available at ground floor level 
· Wide doors allow wheelchair access into all ground floor rooms
· Sufficient teaching areas at ground floor level so, should it be necessary, all timetabled lessons could easily be delivered on the ground floor for someone unable to manage stairs.
· Braille signage around the school for all significant signage
· Yellow background signage (to assist partially sighted and dyslexic) is also planned within the DDA plan.
· A personalised curriculum for all pupils in the school means that teaching and learning styles, support resources and curriculum content can be carefully matched to each pupil’s individual needs and dis/abilities.  When necessary in-service training would be made available to teachers/s and teacher/s who are working with a pupil (or a family member) with specific disabilities and links would be made with specialist support services and providers (such as Institute for the Blind).
· The fire alarm system is visual (flashing lights) as well as auditory (sound alarm).



Disability Consultation:
Huntingdon House School takes every opportunity to consult with members of the local community who access our site upon the suitability of access arrangements.  Every attempt is made to ensure that the site is welcoming to those with disabilities.  Events are organised each year to facilitate this; the Christmas Fayre provides opportunities for local elderly, who frequently experience mobility and sensory difficulties, to access our school site and to provide us with feedback on how well we are able to accommodate their needs.  On such occasions, the disabled and/or their helpers may be asked to complete an access questionnaire (see attached).

Self-evaluation and Action Planning: External Advice, support and Guidance:
Starting in 2024, Huntingdon House School paid for a consultant to undertake a Disability Action Plan review and to visit our site and make disabled-friendly recommendations for improvement.  This visit results in a thorough report that checks compliance against regulations and also offers sensible advice and guidance.  Recommendations are reflected in the School Improvement Plan for the year/s ahead as well as in the Disability Access Plan.  This will now be built into the school’s evaluation programme, so that once every 3 years specialist support is used to secure the quality of provision for those with a disability who access Huntingdon House School site, buildings and resources.
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              Welcome to Huntingdon House School
 
Thank you for coming to our school, we hope we have made you feel welcome.
We would like to know how we could improve the access to our school for those with a disability.  Your experiences and suggestions will be helpful.  Would you please be kind enough to answer the following few questions:

Please provide comments on:
· Access to the building:




· Getting around the building, including access to toilet facilities:





· Anything else we can do that would improve the environment for you:
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Principle:

Pupils learn better when there is good communication between home and school.

Protocol for home visits:  keeping safe

Parents, carers and families of pupils at Huntingdon House School are encouraged to engage with and support pupils’ schooling and education.  However, the long travel distances between home and school do not always facilitate this communication and partnership working.  In consequence, school staff may find it necessary and/or desirable to visit a pupil at home and to promote relationships of trust and cooperation with parents away from the formality of the school environment.  Staff are encouraged to keep contact with a pupil’s home for a number of reasons:

A. Home visits during school holiday times:

· To ensure pupil health and safety at times when the school is closed for lengthy periods of time
· To provide respite for parents/carers at times when there is no school respite
· To provide an opportunity for Teachers to engage in dialogue with parents and families, to seek information and offer support
· To maintain contact between the pupil and school staff during school holidays
· To ensure that the pupil and his family are appropriately organized to return to school at the end of the holiday and know dates, times and expectations.
· To offer homework opportunities for pupils during holiday periods

Family home environments can be both varied and sometimes challenging.  It is often the case that staff will meet visitors to the family home who they have not met before and who may not be well known to either the pupil and/or his family.  The following guidance is intended to offer staff support, but staff should always be prepared to make their own sensible decisions about their own and the pupil’s safety:

1. When visiting a pupil at home always take school ID with you so that you can introduce yourself properly if there are unfamiliar adults present.  Always take a mobile telephone and make sure that you can easily contact advice and support from school and/or social care if necessary.
2. In families where there is known to be incidents of aggression and/or violence, it is not expected that staff should make a home visit on their own.  Staff should consider safety and always take another member of staff with them if they feel uncomfortable.  
3. In unexpected situations, when a member of staff visiting a home finds a situation that is (or could potentially become) aggressive or violent, they should not enter the house and should leave as soon as possible.  If necessary, the police should be informed and Child Protection procedures followed.
4. If a member of staff takes a pupil out of home on a visit, they must make it clear when the pupil will be returned home and ensure that there is a responsible adult at home at this time.
5. When taking a pupil out for a day on a visit away from home, the same expectations and behaviour standards should be maintained as for educational visits that are organized in school time.
6. If, on return from a visit, there is no-one home the member of staff should:
· Telephone a parent/carer on their mobile
· Telephone the local social care offices
· Take a child to the local social care offices
· Contact the Police on 111.
· Take a child to the local police station
· Do not leave a child home on their own, even if the 
           child tells you that this is a ‘normal’ occurrence

In consequence you need to make sure that you always return a pupil home in enough time to do the above before you are yourself due to be home.
B.  Home Visits as part of First Transitions into School:

For home-visits that are part of a pupil’s first transition and induction programme, these will normally be undertaken by the Welfare Manager - who may ask to be accompanied by a teachers.
This visit is for a specific purpose and visiting staff should take with them information from school and proformas to complete with parents/carers that school will need as part of the Home-School Agreement.  See Admissions and Induction Policy

C. Home Visits as a consequence of a temporary exclusion:

These visits will usually be undertaken by the Welfare Manager – who may ask to be accompanied by a teachers.
This visit is for a specific purpose, to discuss behaviour issues in school and to arrange with parents/carers more effective strategies for behaviour management at home and school.  Make sure that you take with you the pupil’s behaviour management plan and information that has resulted in the exclusion.  

When excluded for more than 3 days, a pupil will also be given school work to complete at home.  A visiting member of staff may request to see this work, to mark it and to set more tasks for the pupil to complete before he returns to school.

D. Home visits to collect (or take home) a pupil who has refused to access their taxi:

When a teacher collects a pupil from home in the morning to bring them into school, they may find themselves having to encourage the child out of bed.  Always be aware of ‘privacy’ issues and never go into rooms in the house without the specific invitation to do so by a parent/carer If in doubt ask.  Never enter a pupil’s bedroom, or open their bedroom door, without being invited to do so by the pupil or following a parent.  Do not touch the pupil or approach them when they are in bed and never enter a bedroom without a parent/carer present.  In most cases, it is sufficient to stand in the doorway to encourage a pupil to agree to ‘get up and get ready for school’.  If the pupil agrees to get out of bed, leave the room and leave the pupil to get themselves ready.  If they need assistance call a parent/carer to provide this, do not be around when the pupil gets out of bed.  Return to school with the pupil as quickly as possible.  In extreme cases, a pupil can be encouraged to shower and have breakfast once they are at school.

When a teacher takes a pupil home from school at the end of a day, the teachers should telephone home first to ensure there is a responsible adult home.  Make sure there is a proper ‘hand-over’ and don’t just drop the child at the garden gate.
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Huntingdon House School
Week beginning                                                  Building Checks – Daily / Weekly
	Date
	Checks 
	Concerns 
	Actions 
	Signed

	Fire Doors Closing properly       - Daily
	
	

	
	Dave Butcher

	Fire extinguishers – Daily

	
	
	
	Dave Butcher

	
Emergency Lights -  Daily
	
	
	
	Dave Butcher

	Access routes not blocked       - Weekly
	
	

	
	Dave Butcher

	Car park and Signage - Weekly
	
	

	
	Dave Butcher

	H&S – Signage visual  - Daily
	
	

	
	Dave Butcher

	Damaged furniture removed - Weekly
	
	

	
	Dave Butcher

	Fire access points - Daily
	
	

	
	Dave Butcher

	IT Suits  for trailing wires - Weekly
	
	

	
	Dave Butcher

	Toilets - Daily
	
	

	
	Dave Butcher

	External outside space   - Daily
	
	

	
	Dave Butcher

	Lights / Heaters turned off at night - Daily
	
	

	
	Dave Butcher

	All safeguarding cupboards locked before leaving  Daily
	
	

	
	Dave Butcher

	All areas checked for rubbish emptied  Daily
	
	

	
	Dave Butcher



	Fire Register Staff   Week beg: 
Please tick to say that this person is in school on this day; in the event of a fire please put a tick or cross in the end box to say that they have been present at the roll-call. Complete time s out and in when leaving and returning to site

	Persons
Staff
	Present
	Please state time left and returned to site

	
	Monday
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Tick or Cross

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Huntingdon House School

	Huntingdon House School 
	

Date

Week beginning
	                                                                          Water Temperature checks

	
	Tap 1 
Kitchen
	Tap 2
Disabled Toilet
	  Tap 3 
Toilets 1
	Tap 4
Toilets 2
	Tap 5 
Toilet 4
	Tap 6 
1st Aid Room

	Comments

	Signature

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher


	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher

	
	
	
	
	
	
	
	
	
	
	
	· 
	
	
	D Butcher


	

Date
	Checks on water temperatures and the running of all water outlets every month even during closures
Monthly flushing of infrequently and frequently used outlets 
(All outlets flushed and taps run for several minutes)

Comments
	



	


Sign

	
	Tank
	  Taps
	Taps
	Taps
	Taps
	Taps
	Taps
	Toilet
	Toilet
	Toilet
	Toilet
	D Toilet
	
	

	
	1
	1
	2
	3
	4
	5
	6
	1
	2
	3
	4
	1
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D Butcher


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D Butcher


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D Butcher


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D Butcher


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D Butcher
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  Huntingdon House School           Weekly Monitoring of Electronic Equipment   Week beg:              Checked by:          

Items  Concern  Action  

Student laptops      

Staff laptops      

Desktop computers      

Camcorders, incl Digi Blue      

Computer printers      

In  – House  Telephones      

Portable heaters       

SAT Navs      

Cameras      

Headphones &  portable  speakers    

Chargeable batteries      

School Mobile phones      

Overhead projectors      

Overhead projector screens      

TVs + remote controls      

  All the above to be checked   each every 2 weeks.       Checks for:          damage       missing items ;     inappropriate storage .    


Microsoft_Word_Document.docx
Huntingdon House School

       Weekly Monitoring of Electronic Equipment

Week beg:				    Checked by: 

   

		Items

		Concern

		Action



		Student laptops



		

		



		Staff laptops



		

		



		Desktop computers



		

		



		Camcorders, incl Digi Blue



		

		



		Computer printers



		

		



		In –House Telephones



		

		



		Portable heaters 



		

		



		SAT Navs



		

		



		Cameras



		

		



		Headphones &  portable speakers

		

		



		Chargeable batteries



		

		



		School Mobile phones



		

		



		Overhead projectors



		

		



		Overhead projector screens

		



		



		TVs + remote controls



		

		







All the above to be checked each every 2 weeks.

 

Checks for:         damage     missing items;    inappropriate storage.
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